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Setting User Variables

al Ll

Salary, Wages and Non- Revenue Budget Review
Fringe Compensation

' =
. ‘-'

Budget Reports Application Academy

Dashboards
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Step 1.
Login to PlanUW: http:/

&

Traditional Cloud Account
Welcome a491983 change domain O

User Name
Password

Can't access your account?

Step 2.

Once in the home page, click on Tools>User Variables.

= =) il Lo

Salary, Wages and Non- Revenue Budget Review
Fringe Compensation

Budget Reports Application Academy

User Preferences

= B

Dashboards
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Step 3.

In the Variables page, click on the “User Variables” option first and then click on the drop-down link:

.
w
User Preferences

Preferences
General
Display
Notifications

Ad Hoc Options

I User Variables I

Financial Reporting

Farm Printing

User Variables
Bimension
Department

Department

User Varlable Member

Total Institution UWSUP

User Institution UwsuUp

Save

C

NOTE: When setting User Variables, you only need to select a member for the Organization
dimension. Do not edit any of the other dimensions.

Step 4.

Members can be selected in two ways from the Member Selection window: Through the Search Bar, or by

selecting Hierarchies. Click OK to save.

-
Select a Member % -
Department
UWSUP
I Search Department I o3
Department UW ORG ALL_ORGS (SUP)
| v UW ORG ALL_ORGS (SUP) - GENL_EDUC_ADMIN - 01-General ...
GENERAL_SERVICES - 02-General...
STU_AFF_& COUNSEL - 03-
Studen...
ACADEMIC_DEPARTMENTS - 05-
Aca..
GENERAL_ACAD_INSTR - 06-
Gener...
SUMMER_SESSION - 10-Summer
Se...
GRADUATE_STUDIES - 18-Graduat._.
WOMENS_PROGRAMS - 49-
Women's ...
CAMPUS_COMPUTING - 53-Campus
Members Department> UW ORG ALL_ORGS (SUP)
Page | 6
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Step 5. - FOR POWER USERS ONLY

To set variables at Total Institution level, follow the same steps described in this section by selecting the
Institution at the higher level.

Li]

User Preferences:

rquirarie *

Department
UWSTP

Search Department

Select a Member

p———er
UWOSH

v UWSTP
UWGBY
uwsys

UWADM

Members

Department> UWSTP

Cancel

X

Planl%y
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Completing Budgeting Tasks in
PlanUW Section

v" Reviewing Salary Data

v’ Input Fringe Rates

v’ Calculating Fringe Using Rates Review
v’ Input Fringe Data

v" Reviewing Fringe Data

v Input Non-Comp Data

v’ Reviewing Non-Comp Data

v Input Revenue Data

»
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Salary & Wage Review

i

Salary, Wages and

Fringe

Salary and Fringe
Review
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Step 1.

Start by clicking on the Salary, Wages and Fringe cluster. Then click on the Salary and Fringe Review:

i ' ] m

Salary, Wages and Non- Revenue Budget Review

Fringe Compensation

Salary and Fringe Fringe Rate
Review Calculation

-l

Budget Reports Application Academy

g

Dashboards Navigation Flows

Step 2.

The form should appear containing the data needed.

Salary and Fringe Review © g
oepament Funa Progeam Pt e BB
UW EAU TOP (EAU) Fund Total  Program Total No Projects Eau Claire s b o
2016-2017 | 207-2018  2016-207  2016-207  2016-200  2018-2020 — 2018 -2020
Acusl Acusl Actusl Budoet Buser Budgat = crvs Py
Busget(s)
Fine Finsi Final Final Revsed Werking — Wosking
Busget
Totai Vaar Total Voar g ¥TD Tatal Year Total Yoar Tolal Year Total Vaar

= Permanent FTE | — 848 a4

= Graduate Asst FTE

SALARY

= Faculty Salary 25165764 26171236 1828547 23474330 23474380
= Academic Staff Salary 23860418 25566630 2095673 20856786 20556766
= Univorsity Stalf Salary 13500550 13851620 2050021 13843506 13543508
= Salary - Other [ 0 ]

= Postgrad Trainee Salary
= Graduate - RA Salary

& Graduste - PA Salary 334500 71380

& Graduate - T Salary

5 LTE Salary 175430 wsimz 138810 st1830 611630
= Student Salary 5462630 ss29107 110475 Ta0s041 40301

Salary 70108308 72575135 133731 85880332 5588332

NOTE: Remember that you are able to change the POV by clicking on the DEPARTMENT TOTAL,
FUND TOTAL, PROGRAM TOTAL, and NO PROJECT links and selecting the appropriate information.

P 10
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Input Fringe Rates

i

Salary, Wages and

Fringe
a d‘ a
Salary and Fringe Direct Fringe Input Fringe Rate
Review Calculation
=
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Before Starting

A few things to consider before beginning the process of Inputting Fringe Rates:

» Campuses in the WEST, SO, and NE regions must set user variables. This excludes
the Madison and Milwaukee campuses.

» Power and ADMIN Users must set and push Global Rates before starting the input
process.

 The Calculating Fringe Using Rates process can be accomplished by following two
options:

By entering and reviewing data by Individual Staff Position Form
* By entering and reviewing data by All Staff Position Form

 Both options follow the same steps in the process.

»

Page | 12
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Step 1. SETTING AND PUSHING GLOBAL RATES - POWER USERS ONLY

Power Users should notice that the input part of the form will be blank and ready for input when the form is
accessed after setting user variables.

Global Fringe Rate Input ©

Years Scenario Wersion L\\s

2019 - 2020 Budget Input

Faculty/Academic  University LTE Fringe GAFringe Student
Fringe Rate Staff Fringe Rate

Rate Fringe Rate
Rate /
Mo Fund

— ADJUST FUND RATES BY STAFF TYPE BELOW —

131 - Academic Student Fees

1289 - Extension Student Fees

231 - Acad Stu Fees Carryforward Contributions /
128 - Auxiliary Enterprises

228 - Auxiliary Enterprises - Capital Projects

Step 2.

Enter the desired Fringe Rates by Staff Type.

Global Fringe Rate Input ©

ears Scenario Version Department
2019 - 2020 Budget Input Eau Claire Fringe Rates

- Faculty/Academic  University LTE Fringe GAFringe Student
Fringe Rate Staff Fringe Rate Rate Fringe Rate
Rate

Mo Fund 33% 43% 12% 21% 3%
— ADJUST FUND RATES BY STAFF TYPE BELOW —

131 - Academic Student Fees

189 - Extension Student Fees
231 - Acad Stu Fees Carryforward Confributions

Pl \BAYJ Page | 13
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Step 3.

Click SAVE and click OK when the confirmation pop up window appears.

Global Fringe Rate Input ©

Vorsian

fears Scenars apartant
0192020 Budgst  Input Eau Claire Frings Rates

FacullyAcagemic  University
Fiinge Rate

Mo Fund
— ADJUST FUND RATES BY STAFF TYPE BELOW —

*I@ 4% 2% 21% ™
131 - Academic Student Fees

189 - Extension Student Fees

231 - Acad Stu Fees Camforward Cantioutions

128 - Auniliary Enterprises

228 - Ausilary Enterprises - Capital Projects

136 - General Operations Receipts

150- Fed aic - Federal Indinact Cost Reimaurs ement
132 - an-Federal Grants and Confracts

134 - Gifts - Shudent Loans.

125 - s & Donations - WARF

142 - Fed sid - Hatch Adams - Lang Grant Research

143 - Fed aid - Smith Lever - Land Grant Extension

@® Informatign /4
The data has Hlen savea
LTE Fringe GAFringe.
surrge | Rals e
Rate

o

Step 4.

From the Actions drop down, select the Apply Fringe Rates to Funds option. This will populate all the rates

for all funds and staff types.

Global Fringe Rate Input @

Version Department

v Scenario -
20192020 Budget Input Eau Claire Fringe Rates

Faculty/Academic  University LTE Fringe GA Fringe Student
FringeRate  StafFringe ate Fringe Rate
[ Rate
No Fund 33% 43% 12% 21% %

— ADJUST FUND RATES BY STAFF TYPE BELOW —
131 - Academic Student Fees

- Extension Student Fees

- Atad Stu Fees Camyforward Contributions.

- Auiliary Enterprises

- Auliary Enterprises - Capital Projects

- General Operations Receipts

- Fed aid - Federal Indirect Cost Reimbursement
- Non-Federal Grants and Contracts

- Gifts - Student Loans

- Gifts & Donations - WARF

- Fed aid - Hatch Adame - Land Grant Research

- Fed aid - Smith Lever - Land Grant Extension

B sciors- ||

Apply Fringe Rates to Funds

-~

Push Rates by Fund

Filter v
Analyze

New Ad Hoe Grid

Predictive Planning

Business Rules

Smart Push Details

% Grid Validation Messages
Clear Formatting
Spreadsheet Export

Open in Smart View

Global Fringe Rate Input ©

Vergiun
Input

fears Scenario

2019- 2020 Budget

Department
Eau Claire Fringe Rates

Mo Fund

— ADJUST FUND RATES BY STAFF TYPE BELOW —

Faculty/4cademic
Fringe Rate

University LTE Fringe GA Fringe Student
Staff Fringe Rate Rate Fringe Rate
Rate
33% 43% 12% 21% 3%

131 - Academic Student Fees 33% 43% 12% 21% 3%
189 - Extension Student Fees 33% 43% 12% 21% 3%
231 - Acad Stu Fees Carryforward Contributions 33% 43% 12% 21% 3%
128 - Auxiliary Enterprises 33% 43% 12% 21% 3%
228 - Auxiliary Enterprizes - Capital Projects 33% 43% 12% 21% 3%

PlanPqV/
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Step 5. CONTINUE TO CHANGE FRINGE RATES BY FUND IF NEEDED

To change Fringe rates by specific funds, click on the populates rates and update to the desired rate. This
will mark the cell yellow to indicate that a change has been made and it is not saved yet.

Global Fringe Rate Input @
ears I Scenario Version Department
2019 - 2020 Budget Input Eau Claire Fringe Rates
Faculty/Academic  University LTE Fringe GAFringe Student
Fringe Rate Staff Fringe Rate Rate Fringe Rate
Rate
Mo Fund 33% 43% 12% 21% 3%
— ADJUST FUND RATES BY STAFF TYPE BELOW —

131 - Academic Student Fees

189 - Extension Student Fees

231 - Acad Stu Fees Carryforward Contributions
128 - Auxiliary Enterprises

228 - Auxiliary Enterprises - Capital Projects
136 - General Operations Receipts

150 - Fed aid - Federal Indirect Cost Reimbursement

Step 6.

Click on SAVE to save the changes made. Remember that this will turn the cells from yellow to white
indicating that the changes have been made.

Global Fringe Rate Input @ Ol Actions »

Years Scenario Version epartment
2019-2020 Budget Input Eau Claire Fringe Rates N
Faculty/Academic  University LTE Fringe GAFringe Student
Fringe Rate Staff Fringe Rate Rate Fringe Rate
Rate
No Fund 3% 3% 12% 21%

— ADJUST FUND RATES BY STAFF TYPE BELOW —

131 - Academic Student Fees 30% 43% 12% 21%
189 - Extension Student Fees 33% 43% 18% 21%
231- Acad Stu Fees Camforward Contributions 3% 43% 12% 21% 0%
128-- Auxiliary Enterprises 33% 8% 12% 19% 3%
228 - Auxiliary Enterprises - Capital Projects 33% 43% 12% 19% 3%
136 - General Operations Receipts 3% 42% 12% 25% 3%

Step 7.

Finalize by selecting Actions and Push Rates by Fund.

Global Fringe Rate Input © 5
Years Scenario Version Department Ao noo Daotoc io g
2019-2020 Budget  Input Eau Claire Fringe Rates

FacultyAcademic  University LTE Fringe GAFringe Student I [ Push Rates by Fund

FingeRale  StafFiinge Rale Rale Fringe Rate

Rale C

No Fund 3% 4% 12% 21% % O Qe
— ADJUST FUND RATES BY STAFF TYPE BELOW —
131- Acagemic Stugent Fee: 0% 43% 12% 1% % A)_New Ad Hoc Grid

Page | 15
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Fringe Input Rates Process

Step 1.

From the Home page, click on the Salary, Wages, and Fringe cluster, and click on the Fringe Rate
Calculation option.

2 (=] il m

Salary, Wages and Non-

Revenue Budget Review
Fringe Compensation

@ O[O0

Salary and Fringe  Direct Fringe Input
Review

Budget Reports

Tools

Step 2.

Navigate to the Fringe Rate Adj and Review vertical tab and ensure that the form is in the
Faculty/Academic form.

) [Faculty/Academic University Staff | LTE | Grad Assistant | Student | All Positions

E Fadylty Academic Fringe Adjustment ©
Fund Program Project
131 - Academic Student Fees 0 - Student Services No Projects Eau Claire
2019 - 2020 2019 - 2020 2019 - 2020 - 2019 -2020 2019 - 2020 -
Budget Budget Budget - Budget Budget Budget
Input Input Input - Adjustment Working Adjusted
1 YearTotal BegBal * YearTotal - * YearTotal * YearTotal -
Faculty/Acad Faculty/Academic Faculty/Acad - Faculty/Acad FacuitylAcad Faculty/Academic|
Salary Total Fringe Rate Fringe Fringe Fringe Fringe Rate
PlanUw PlanUw PlanUwW
043071 - BCOT - FINANCIAL AID (EAU) 50127 30%
052072 - BCOT - CAREER SERVICES (EAU) 103067 30%

X

P 16
Planl%y age|



Step 3.

To begin, enter the desired Fund, Program, and Project if needed and ensure it is displayed
continuing.

before

Faculty/Academic | University Staff | LTE | Grad Assistant | Student | All Positions

t O

3

Fund P
128 - Auxiliary Enterprises 8 -

Project
dliary Enterprises No Project

2018-2019 2018 - 2019 - 2018- 2019 2018 - 2019

Budget Budget Budget — Budget Budget Budget

Input Input Input = Adjustment Working Adjusted
* YearTotal BegBal * YearTotal * YearTotal * YearTotal -
FaculylAcad  FacultylAcademic FaculylAcad = Facutyicad  FacutyAcad  Facultylcademic
Salary Total Fringe Rate Fringe Fringe Fringe Fringe Rate

w\f PlanUw PlanUW

841000 - Parking Fee-Traffiic Fine (RVF) 41971 18%
892000 - Dining Service (RVF)
821005 - Carding Office (RVF)
891030 - Conf & Events - Univ Center (RVF)
851000 - Residence Life (RVF)
Al Orgs (RVF)

11531
5202

4162

656346

588317

Data

Ad hoc Format

Step 4.

Enter the rate in the appropriate department by using decimal points for percentage. Once done, click

SAVE and OK in the pop up.

Faculty/Academic | University Staff | LTE | Grad Assistant | Student | All Positions

. . . o=
Faculty Academic Fringe Adjustment © 98,
§(‘) Fund Program Project N
128 - Auxiliary Enterprises 8 - Auxiliary Enterprises No Project 4 &
2018 - 2019 2018 - 2019 2018 - 2019 - 2018 - 2019 2018-2019 -
Budget Budget Budget — Budget Budget Budget
Input Input Input — Adjustment Working Adjusted
“ YearTotal BegBal * YearTotal * YearTotal * YearTotal
. F = F: ¥ y
Salary Total Fringe Rate Fringe Fringe Fringe Fringe Rate
PlanUW PlanUw

841000 - Parking Fee-Traffic Fine (RVF) 4197 18%
882000 - Dining Service (RVF) 111531 18%
821005 - Carding Office (RVF) 5202 12%

831030 - Conf & Events - Univ Center (RVF) 4162 18%
851000 - Residence Life (RVF) 556346 23%
All Orgs (RVF) 598317

X

Planl%y
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Step 5. TO REVIEW FRINGE USING RATES CALCULATION

Continue to click on the “Consolidated Review” vertical tab. Validate that the Fringe amounts calculated
are correct (Below is only an example)

Consolidpted Review Yearly Trend @
Department Fund Project
UW EAU TOP (EAU) 131 - Academic Student Fees No Projects Eau Claire
2016 -2017 2017 -2018 2018-2019 2018-2019 2018-2019 2019 - 2020 2019-2020
Actual Actual Actual Budget Budget Budget CYvs. PY
Budget (5)
Final Final Final Final Revised Working ‘Working
Budget
Total Year Total Year Aug YTD Total Year Total Year Total Year Total Year
Program Total [+ Revenue 73,300,582 74,189,120 4,509,840
Program Total Permanent FTE 41 11
Graduate Asst FTE
Program Total Salary 5,352,640 5,307,325 1,455,433 3,622,150 3,622,150 {512,368)
Fringe 1,663,545 1,678,406 404,501 1,447,881 1,447,881 uj 1,411,230}
Program Total Salary, Wages & Fringe 7,016,184 5085731 1,850,935 5,070,031 5,070,031 —— "~ (1023508)
Program Total Supplies and Expense 1,116,800 1,014,828 123,380 504,055 504,055 {604,055)
[# Capital Expense 53,750 2,188
[ Aid to Individuals & Organizations 3126,236 3,114,358 2818 3,438,720 3438720 (3,438,720}
Special Purpose
Debt Service
Sales Credits
Program Total Mon Salary & Wages 4,296,787 4131374 126,198 4,042,775 4,042775 (4,042,775)

Page | 18
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Input Fringe Data

i

Salary, Wages and
Fringe

CRIE

Salary and Fringe | Direct Fringe Input Fringe Rate
Review Calculation

Page | 19
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Step 1.

To begin, click on the Salary, Wages, and Fringes cluster. Then, click on the Direct Fringe Input tile.

Activity Recent Favorites IE é ﬁl h

Salary, Wages and Non- Revenue Budget Review
Fringe Compensation

CRIGRIE

Salary and Fringe [ Direct Fringe Input Fringe Rate
Review Calculation

Budget Reports Application Academy

G2

gy

Dashboards Navigation Flows

Step 2.

To begin, the form should automatically populate in By Department. This example will input at Level 3 (the
User can input at all levels, however). Check the POV and update accordingly if needed.

By Department | By Program | By Department and Program | Input Review | #¢ Trend Review | #4 PA Review
Fringe pudde
Fund Program Project
102 - GPO - Non-Doctoral Cluster 2 - Instruction No Project
2016 - 2017 2017 - 2018 2017 - 2018 2017 - 2018
Actual Actual Actual Budget
Total Year Total Year Y-T-D(Jun) Total Year
320003 - CACHSS-Academic Support (STO) Fac/Acad Misc Fringe PlanUW |
L]
FICA PlanUwW
321001 - School of Art & Design (STO) Fac/Acad Misc Fringe PlanUW
Univ Staff Misc Fringe PlanUW
LTE Misc. Fringe PlanUW
Misc. Fringe PlanUwW
FICA PlanUW
1921 - Group Health Insurance - ER 7740 20674 20674
PlanUaV/ Pege 120



Step 3.

Enter the data in the Total Year column and use the Comments column if needed. Click SAVE once done
and OK on the pop up.

By Department | By Program | By Department and Program | Input Review | Consclidated Review

Fringe Budget by Dept (L3) ©

Fund Program Projsct

102 - GPO - Non-Doctloral Cluster 2 - Instruction No Project

010111 - Strategic Plan Work Groups (RVF) Faculty/Acad Misc. Fringe PlanUW
FICA PlanUW/

481000 - Instr Prog Dev (RVF) Faculty/Acad Misc. Fringe PlanUw
Wisc. Fringe PlanUW
FICA PlanUW
1921 - Group Health Insurance - ER

2015- 2018 2016-2017
Actual Actual
Total Year Total Year
94761

2017 - 2018 2017 -2018 2018-2019 2018-2019
Actual Budget Budget Budget
Y-T-D{Jun) Total Year * Total Year Comments

7000 FICA Training

350 Training Note

8000 Training

Planl%y

X
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Inserting Wedges

What is a Wedge?

Wedges (Open Budget Accounts Menu) are inserted when an account intersection does not have prior
years of actuals. A wedge is inserted to allow users to budget for that intersection.

- An example of this is when a new department is created. Because new departments do not have any prior
year actual data and will not show up on a form, a wedge is inserted with already existing department
information.

- Inserting a wedge (or Opening Budget Accounts) opens accounts to be budgeted to.

Step 1.

To insert a wedge:

Click on the Pencil icon (Edit)

Select a fund that had no prior year actuals data.

Click on Apply.

Remember that no prior year data exists. Because of this, no data will be displayed.

o=

— —
By Department | By Program | By Department and Program | Input Review | Consolidated Review
Fringe Budget by Dept (L3) ©

Fund Program Project
102 - GPO - Non-Doctoral Cluster 8 - Auxikary Enterprises No Project

o Data Ad hoc Format

2015 - 2016 2016- 2017 2017 - 2018 201 2
Actual Actual Actual B
Fund 102 - GPO - Non-Doctoral Cluster T| 1l
Total Year Total Year Y-T-D(Jun) Total Ye - S
Project | No Project 3 e
Sy Owparterssst | By Erograr. | By Decasimant and Program | ingt Favies | Comacicisies Sawe
Fringe Budget by Dept (L3) © . m
- P Dk Ay Enme, 1 £ 0 L bt s
H L 3 M BT AT -THE EOLEE TR TR T R T
] R ok B! Sl Bl
P— - . -

Page | 22
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Step 2.

1. Under the Actions drop down, click on Open Budget Accounts and enter the Department to
budget to using the metadata dropdown. Then, click Launch.

By Department | By Program | By Department and Program | Input Review | Consclidated Review

Fringe Budget by Dept (L3) © Rl Actionsw | Save | Refresh
Fund Program Project . Open Budget Accounts
102 - GPO - Non-Doctoral Cluster 8 - Auxiliary Enterprises. No Project ;OO (& Ope g
2016-2018  2016-2017  2017-2018  2017-2018  2018-2018 20182010 Filter
Actual Actual Actual Budget Budget Budget @ Aneiyze
Total Year Total Year YT.0dun) TotalYear  © TotlYear  Commenis

— T

[z Predictive Planning

Rusinass Rulas

By Department | By Program | By Department and Proaram | Inout Review | Consolidated Review

i (23] 5 3
Fringe Budget by Dept Actions Refresh
. \
Insert_Wedge_Comp_L3 - Ty
Fund Progam
oo 3 Data Ad hoc Format
102 - GPO - Non-Doctoral Cluster 8 - Auxi
* Select Project |"No_Project” * Select Program |"P 8"

5 —_—
a 2 Select Fund ["F_102" * Select Department | EAU_0316_ATHLETICS
Act

Total

—

Step 3.

The Department selected on step 2 of the previous slide should now appear along with a column for all
Level 3 Accounts. The user now can enter data in the Total Year and Comments columns and continue to
click Save when done.

By Department | By Program | By Department and Program | Input Review | Consolidated Review

Fringe Budget by Dept (L3) © ROl ccions+ | seve | Refresn |

Fund Program Project ’ Data Adhoc e
102 - GPO - Non-Docloral Cluster 8 - Auxiliary Enterprises No Project ;S O -

B 2015 - 2016 2016 - 2017 2017 - 2018 2017 - 2018 2018 - 2019 2018 - 2019
Actual Actual Actual Budget Budget Budget
Total Year Total Year Y-T-D{Jun) Total Year * Total Year Comments

031600 - ATHLETICS - GRANTS (EAU) 1805 - Fac/Acad- Group Health
Faculty/Acad Misc. Fringe PlanUW
Faculty/Acad FICA PlanUW

1953 - University Staff - Fed Appt - FIC)
1940 - University Staff - Group Health
University Staff Misc. Fringe PlanUW
University Staff FIGA PlanUW

1956 - LTE - Group Health

LTE Misc. Fringe PlanUW

LTE FICA PlanUw

1932 - Grad Asst - Group Health
Grad Asst Misc. Fringe PlanUW
Grad Asst FICA PlanUW

Student FICA PlanUW

Wisc. Fringe PlanUW

FICA PlanUW

Please continue to the ANNEX section (Page 95) for further options on inserting wedges.

Page | 23
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Reviewing Fringe Data

Step 1.

To begin the fringe data review process, Click the Salary, Wages and Fringe cluster and Click on the

Salary and Fringe Review to open the form

=

Salary, Wages and Non-
Compensation

Budget Reports Application

:: [=] T=]
e =1

Dashboards Navigation Flows

Step 2.

ul

Revenue

Fringe Rate
Calculation

m

Budget Review

Academy

Select the Input Review tab to confirm that the Actual Data columns look correct, review previously entered
data in Fringe Input Data process and review rolled up data and validate it is correct.

Consolidated Review Yearly Trend ©

Department und Project
BUSINESS_AFFAIRS - Business Affairs (RVF) Fund Total  No Project

2015-2016 2016 - 2017
Actual Actual
Final Final
Total Year Total Year

Program Total i Revenue 23954871 39426853
Program Total 5 Permanent FTE

5 Graduate Asst FTE
Program Total & Salary 866823 1695342

& Fringe 337893 718328
Program Total Salary, Wages & Fringe 1204716 2413670
Program Total 5 Supplies and Expense 560078 1372880

- —
By Department | By Program | By Department and Program | By Project | By Proj, Dept and[lifgm | Input Review | i Trend Review | € PA Review

2017 -2018 20172018 20172018

Actual Budget Budget

Final Final Revised

Budget

Jan YTD Total Year Total Year
19675948
762152
321776
1083928
477784

Budget

Total Year

2024531
7555
2032086

241521

x¢2]
s o
2018 - 2019

PA - Budget
llocation

Working

Total Year

X

Data

Allocation
Target vs
Budget ($)

Total Year

Adhoc Format

ol

Planl?4
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Input Non-Compensation Data

=

Non-
Compensation
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A few things to consider before beginning the Non Compensation Input
process:

 This input process can take place at all three levels.
 Atall three levels, the input process can take place by:
» By Department
» By Program
» By Department & Program
* By Project
By Project, Department & Progam (Madison only)

« This guide will cover the Non-Compensation Input process at
Level 1 and it will cover it By Department, By Program, By
Department & Program, By Project and By Project, Department
& Program. This will be followed by an Input Review section.
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& E

Salary, Wages and Non- Budget Review
Fringe Compensation

B v
u

Budget Reports Application Academy

Dashboards Navigation Flows

Step 1.

To begin the Non-Compensation tile to open the spreadsheet.

Step 2. Non Comp Input Process - [L1] - By Department

By default, the form will open on Level 1 and By Department. To edit, click on the Edit — Pencil button:

1. Select the Fund
2. Program
3. Project with prior year data.
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4. Click on Apply once done

By Department i By Program | By Department and Program | By Project | Input Review | Censolidated Review

=3

1 . -
2017 - 2018 = 2018 - 2019 \

Budget

128 - Auxdliary Enterprises 8 - AJXIHEW Emerprses ND Pruject

Total Year

Maint & Repairs PlanUW

821056 - Ramer Faciiies (RVF) Fund 128 - Auxilias

nterprises
Supplies PlanUW Program 8 - Ausiliary Enlerprises

Services PlanUW

Project | No Project

Miscellaneous Expense PlanUW
Miscellancous Capital Expense PlanUW
821057 - Municipal Services (RVF) Services PlanUW

Special Purpose PlanUW
841000 - Parking Fee-Traffic Fine (RVF) TravelTraining/Recruiting PlanUW
Maint & Repairs PlanUW

Supplies PlanUW

Step 3. Non Comp Input Process - [L1] - By Department

1. Ensure that the correct budget accounts are displayed.

2. Confirm that the current year (2017-2018) is read-only (Grey)

3. The next fiscal year budget and comment columns should be available for input. Enter data and
comments, and click Enter once done. This should turn the cells yellow.

4. Click Save once done.

n By Department | By Program | By Department and Program | By Project | Input Review | Consolidated Review
'~ NonComp Budget by Dept (L1) © Ly

Fund Project R
128 - Auxiliary Enterprises 8 Auxmary Enterprises No Project 4 i}

2017 8 2018 - 2019 301572019
Budget Budget

821056 - Ramer Facilities (RVF) ' Maint & Repairs PlanUW
Supplies PlanUW ‘
Services PlanUW Comment about
Miscellaneous Expense PlanUW

Miscellaneous Capital Expense Plant)

At this point, the user can continue to insert a wedge if needed. To insert a wedge, return to
the INSERTING WEDGES section or click HERE.
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Step 1. Non Comp Input Process - [L1] - By Program

The process of budgeting By Program follows the same steps than the process of budgeting By Department:

1. Select your appropriate Fund and Project using the Point of View Member Selection OR using the
pencil.

2. Input Data into several Programs

3. Save Data

By Department | By Program | By Depariment and Program | By Project | By Proj. Dept and Prgm | Input Review | ## Trend Review | #4 PA Review
NonComB Budget bx Prgm (L1) & &g
Department Fund Project I .

701000 - Library-Genl OperationsSupport (PLT) 102 - GPO - Non-Doctoral Cluster Platteville No Project 4 e

2018-2019 2019 - 2020 2019 - 2020 \ /

Budget Budget Budget 1

Total Year Total Year Comments

- Academic Support 3

Actions = I Save | Refres

Format

TraveliTrain/Recruit PlanUw
Iaint & Repairs PlanUw - Academic Support

5
6
Supplies PlanUw 6 - Academic Support 400 2
Senices PlanUw 6 - Academic Support
Misc Expense PlanUw 6 - Academic Support |:|
.

E_

Wisc Capital Expense PlanUwW Academic Support 200 Comment

h

m

At this point, the user can continue to insert a wedge if needed. To insert a wedge, return to
the INSERTING WEDGES section or click HERE.

»
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Step 1. Non Comp Input Process - [L1] - By Department & Program

To conduct a Non Comp Input By Department and Program, navigate to the By Department and Program

a B

Form

Non- Revenue Budget Review  Budget Reports Academy Dashboards Navigation Flows
Compensation

By Department | By Progra By Depariment and Program J§ By Project | By Proj, Dept and Prgm | Input Review | #e Trend Review | &4 PA Review
NonComp Budget by Dept(L1) ©

Fund Program Project >
102 - GPO - Non-Doctoral Cluster 6 - Academic Support Platteville No Project 4

2018-2019 2019 -2020 2019 - 2020

| Budget Budget Budget
Total Year Total Year Comments
— 1

Step 2. Non Comp Input Process - [L1] - By Department & Program

1. 'Select your appropriate Fund and Project using the Point of View Member Selection OR using the
pencil as demonstrated in previous steps.

2. 'Enter data into several Programs or Accounts

3. Click Save.

By Department | By Program | By Department and Program | By Project | By Proj. Dept and Prgm | Input Review | £ Trend Review | #+ PA Review
NonComp Budget by Dept and Prgm (L1) © o8

i Fund Project

102 - GPO - Non-Doctoral Cluster Platteville No Project I \ 1 — 'T:}

2018-2019 2019 -2020 2019-2020

Ad ho L3 Format

Budget Budget Budget
Total Year Total Year 2 Comments
701000 - Library-Genl OperationsSupport (PLT) 6 - Academic Support  Travel/Train/Recruit PlanUvw

] »

Maint & Repairs PlanUw
Supplies PlanUwW 200

Senvices PlanUw 400 Comment
']

Misc Expense PlanUwW

m

WMisc Capital Expense PlanUw 200 Comment

At this point, the user can continue to insert a wedge if needed. To insert a wedge, return to
the INSERTING WEDGES section or click HERE.
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Step 1. Non Comp Input Process - [L1] - By Project
All pods also have a form with Projects in the rows. To adjust the POV in this form:

1. Select the Department to adjust the member via the Member Selector.
2. Select the Fund to adjust the member via the Member Selector.
3. Select the Program to adjust the member via the Member Selector.

By Department | By Program | By Departiment and Program By Proj, Dept and Prgm | Input Review | #4 Trend Review | #e PA Review
NonComp Budget by Proj (L1) @

[Department Fund

Program
011095 - UNIVERSITY ADMIN*OFFCL FNCT (MSN) 136 - General Operations Receipts 1 - Institutional Suppo

2018 - 2019 2019 - 2020 2019 - 2020
Budget Budget Budget
Total Year Total Year Comments

Mo Projects Madison ~ Travel/Train/Recruit PlanUwW
Supplies Planuw
Services PlanUw

Misc Expense Planuw

the INSERTING WEDGES section or click HERE.

ﬂ At this point, the user can continue to insert a wedge if needed. To insert a wedge, return to
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Step 1. Non Comp Input Process - [L1] - By Proj, Dept and Prgm

In the Madison pod there is an addition form By Proj, Dept and Prgm to facilitate data entry. To adjust the
POV for this form:

1. Select the Fund to adjust the member via the Member Selector.

By Department | By Program | By Department and Program | By Project Input Review | #4 Trend Review | &4 PA Review
NonComp Budget by Proj, Dept and Prgm (L1) ©

und
136 - General Operations Receipts

2018 - 2019 2019 - 2020 2019 - 2020
Budget Budget Budget
Total Year Total Year Comments
No Projects Madison 011020 - UNIVERSITY ADMIN*PROVOST (MSN) 1 - Institutional Support ~ Services PlanUw
-

011029 - UNIVERSITY ADMIN*GLOBAL HEALTH (MSN) 1 - Institutional Support  Travel/Train/Recruit PlanUw
Supplies PlanUw
Misc Expense Planuw
5 - Public Service Travel/Train/Recruit Planuw
Sales Credits PlanUw
011095 - UNIVERSITY ADMIN*OFFCL FNCT (MSH) 1 - Institutional Support  Travel/Train/Recruit PlanUw
Supplies PlanUw
Services Planuw

Misc Expense PlanUw

At this point, the user can continue to insert a wedge if needed. To insert a wedge, return to
the INSERTING WEDGES section or click HERE.
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Reviewing Non Compensation Data

The last three tabs offer the option to conduct reviews from different perspectives:
* Input Review

* Trend Review
» PA Review level (Covered later in this QRG)
|

n By Department | By Program | By Department and Program | By Project | By Proj, Dept and Prng | Input Review | #4 Trend Review | #4 PA Review I

——  NonComp Rollup Review (L1) @

Department Fund

Pragram Project
088835 - COEHS EDD Program (OSH) 131 - Academic Student Fees 2 - Instruction No Projects Oshkosh

2016 - 2017 2017 -2018 2018-2019 2018-2019 2019-2020 2019 - 2020 2019 - 2020
Actual Actual Actual Budget Budget CY vs. PY Budget
Budget (8)
Total Year Total Year Y-T-D(Aug) Total Year Total Year Total Year Comments
Revenue @ 77,723 26,383
Salary 29,994. 62,337 7,844 69,500 69,500 0
Fringe 8,940 17,133 1,017 20,714 20,714
[=] Salary, Wages & Fringe 38,934 79,470 8,661 90,214 69,500 20,714
3790 - Material for Resale
Travel/Train/Recruit PlanUW
PlanUsV ege %4



BEFORE CONTINUING - IMPORTANT

Remember that input forms for each level will be unsuppressed for Input Review. This means
that input review forms at Level 1 will just contain Level 1 accounts. Level 2, however, will
have Level 1 and 2 accounts, and Input Review form at Level 3 will contain Level 1,2 and 3
accounts. HOWEVER, the input review forms in the last section will be suppressed to only
show areas that have been budgeted in or had actuals in the past.

Level 1
Level 1
Level 1
Level 2

Program Project

S'FB EXTR FOS (MSN) 1356 - General Operations Receipts 0 - Student Services No Projects Madison

2016 - 2017 2017 - 2018 2018- 2019 2018 -2019 2019 - 2020

Actual Actual Actual Budget Budget
Final Final Final Final Final
Total Year Total Year Y-T-D(Awg) Total Year * Total Year

2895 - Event - Meeting Space
2896 - Travel Agency Servke Fees

2890 - Trave! - Reduction Unsuppressed

Non-Training PlanUW

=/ Non-training
Level 3  TravelTramRecrut PlanUw

V] e

Academy Dashboards

2019 - 2020 2019 - 2020

CY vs. PY Budget
Buoget (S)

Input Input
Total Year Comments

(= | vl

B

Non-Compensation Revenue Bud sview Fu Repor Academy Dashboards Navigation

By Department |

By Program | By Department and Program | By Pro;ec:l e Trend Review | € PA Review

rNonComp Rollup Review by Dept @

Program Project

136 - General Operations Receipts 0 - Student Services No Projects Madison

Final Final Final
2016-2017 2017-2018 2018-2019

T,/. Actual Actual Actual
Year Total Year Total Y-T-D(Aug)
070600 - CALS ACAD AFFAIRS"CALS ACAD AF (MSN) Salary 3210
Fringe 246
= Salary, Wages & Fringe 3455
2670 - Printing & Duplicating-State 205 1513

Printing & Duplicating PlanUW

Final input ing}
2018-2019 2019-2020 2019 -
Budget Budget Bud)
Year Total # Total Year Comn

Planl%y

X
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Unlike the other general input forms, Users will not be able to use the “account drop downs” or
“Open Budget Accounts” in any of these forms.

2018 -2019 2019 - 2020 2019 - 201

Budget Budget Budget
Total Year Total Year Commen
070600 - CALS ACAD AFFAIRS*CALS ACAD AF (MSN) |Senvices PlanUw Select Member ™
Misc Expense PlanU\ Search ]

Name

Travel/Train/Recruit PlanUwW

Maint & Repairs PlanUwW

=
@

1o
[2; Open Budget Accounts

[
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Step 1. Input Review

1. Confirm the Actual numbers are correct
2. Confirm Prior year budget amount by Major Class

3. Locate your Data entered within the input forms to see how the data rolls up to the Major Class

NonComp Rollup Review (L1) ©

Department
117200 - Nursing-Undergrad Programs (OS

Program

2016 - 2017
Actual

015 - 2016
Actual

Actual

Total Year

Total Year

Revenue 2176623
Salary 1,702,697 1.754 693
Fringe 686,344 775,521

= Salary, Wages & Fringe 2,391,041 2,530,214

Travel/Training/Recruiting PlanUw

=l Travel/Training/Recruiting
Maint & Repairs Planuw

I Maint & Repairs
Supplies PlanUwW

- Supplies
Services Planuw

- Services
Miscellaneous Expense PlanUwW

Prosct
PO - Non-Doctoral Cluster 2 - Instruction No Project

2017 - 2018

Y-T-D(Jun)

Budget
Budget ($)
b Total Year | Total Year
315639 | (60.467)
1928686  (1.720.609)
135671 (69.543)

2018 - 2019 Years

| CYvs PY

,064,357 (1,799,152)
(50)

(894)

(50)

(138)

(50)
(1,920)
(50)

(108)
(1,000)

Step 2.

Make changes to any data in an editable cell and continue to Save.

Years

CYvs. PY
Budget ($)

2018 -2019
Budget
Total Year Comments
(60,467)
(1.729.609)
(69.543)
(1,799,152)
(50)
(894)
(50)
(138)
(50) addi supplies

NonComp Rollup Review (L1) ©
Department Fund Program Project
117200 - Nursing-Undergrad Programs (OSH) 102 - GPO - Non-Doctoral Cluster 2 - Instruction No Project
2015-2016 2016 - 2017 2017-2018 2017-2018 2018 - 2019
Actual Actual Actual Budget Budget
Total Year Total Year Y-T-D(Jun) Total Year i Total Year
Revenue 2,421,758 2,176,623 260,112 255173 315,639
Salary 1,702,697 1,754,693 312,064 199,077 1,928,686
Fringe 688,344 775,521 176,004 66,129 135,671
[ Salary, Wages & Fringe 2,391,041 2,530,214 488,069 265,206 2,064,357
Travel/Training/Recruiting PlanUW 50
1 Travel/ Training/Recruiting 473 3672 3,562 4,456
Maint & Repairs PlanUW 50
= Maint & Repairs 53 39 381 507
Supplies PlanUw 160
= Supplies 19,826 9,412 10,591 7,890 5805
Services PlanUwW 200
© Services 8,160 8,528 2,005 3 350
Miscellaneous Expense PlanUW 1,000

oz

(50) add! services

(1.000) Budget more in
Llisc

Data I Fol

PlanV
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Step 3. Trend Review

To conduct a Trend Review, once in the Consolidated Review tab, click on the Trend Review tab

Step 4.

By Department | By Program | By Department and Program | By Project | By Proj, Dept and Prgm | Input Revies i 24 PA Review
Consolidated Review Yearly Trend 5
Department Fund Projct N
701000 - Library-Genl OperationsSupport (PLT) 102 - GPO - Nan-Doctoral Cluster Platteville No Project YA o Adhoc  IEEEN
2016 - 2017 2017 - 2018 2018 - 2019 2018- 2019 2018 - 2019 2019 - 2020
Actual Actual Actual Budget Budget Budget
Final Final Final Final Revised Working
Budget
Total Year Total Year Aug YTD Total Year Total Year Total Year
Program Total + Revenue | I 1168781
Program Total # Permanent FTE 14
 Graduate Asst FTE
Program Total i# Salary 698382 703987 118047 767320 767320 766044
@ Fringe 364726 330678 74313
Program Total Salary, Wages & Fringe 1062108 1042665 192360 767320 767320 766044
Pranram Tatal i+ Sunnlias and Fynanaa 415477 4265114 FRAGT Q787 a72a7
1. Review the Actual data.
. . ,
2. View the current fiscal year's Redbook Budget
. . , .
3. View the current fiscal year's Revised Budget
4. Validate the Budget entered from the input forms
5. Validate the Working vs. Redbook Budget Variance
Consolidated Review Yearly Trend ©
y ;}’l(i»‘x‘. SCHOOL (MSN) [.’»";L‘ Tuition ::vr:r:( Total 1
& ::szo-zo|7 20172018 2018-2019 20197
Actual Actual Actual CYvs PY
Budget ($)
Final Final Final Worang
Total Year Total Yoar Aug YTO Total Year
Program Total + Revenue i 19287871
Program Total + Permanent FTE 056
+ Graduate AsstFTE
Program Total i Salary 55466390 57655782 9790286 58663876 610773
+ Fringe 19487982 19829508 4083814 19249
Program Total Salary. Wages 8 Fringe i 74054372 77545690 13882100 58663876 i 630022
Program Total + Supphes and £ xpense 4937595 5449130 1340513 195000 6046203
+ Capital Exponse 0321 236825 10451 1391189 267000
+ Aid 1o Individuals & Organizations 1230183 1320187 536143 1330888
4 Special Purpose 1061 99 o
¥ Debt Service
1 Sales Credits AB21209 5264957 RALLN 4563172
Program Total MNon Salary & Wages i 1407952 1742181 9724786 1508130 -3080919

ol

Planl?4
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Input Revenue Data

il

Revenue
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A few things to consider before beginning the Revenue Input process:
 This input process can take place at all three levels.
 Atall three levels, the input process can take place by:
* By Department
» By Program
» By Department & Program

This guide will cover the Revenue Input process at Level 1 and it will cover it
By Department, By Program, and By Department & Program. This will be
followed by an Input Review section
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Step 1.

To begin the input process for Revenue click the Revenue tile to open the spreadsheet.

i m

Salary, Wages and Non-

Budget Review
Fringe Compensation

B = v

Budget Reports Application

Academy

&

Dashboards Navigation Flows

Step 2. By Department

The form will automatically display data By Department. For this example, as in previous steps, select a
Fund, Program, and Project that has prior year actual data.

NOTE: To update the Fund information, click on Fund. The options to update the fund are shown next

By Department | By Program | By Depariment and Program | By Project | Input Review | Consolidated Review

Rev Budget by Dept (L1) ©

Fund ogram Project
102 - GPO - Non-Doctoral Cluster 2 - Instruction No Project

2017 - 2013 2018 - 2019 2018 - 20

[ o/o/al

Budget Budget Budgel
Total Year Total Year Comme
Select Department Select Account I I

(=
o2

Plan
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Step 3. Updating POV if Needed

Select the desired Fund, Fund Total, and specific Fund Total by selecting the checkmark icon. Continue to
click OK. Ensure that the selected Fund is highlighted. Click on the Forward Arrow to execute the form.

. Continue to complete this
Select a Member & | oK i
step again for the Program
F_unﬂ . . . .
and Project option, if
Search Fund fo
needed.
Fund Total « 101 - GPO - Doctoral Cluster -
| GPR/Tuition » 102 - GPO - Non-Doctoral Clus.
U 103 - GPO - Colleges
8 104 - GPO - Extension Programs.
AUX 106 - GPO - System Wide
OP REC 109 - Energy Costs
FICR 110 - Principal Repayment and.
GGC 112 - Grants to Meet Emergenc...
OTHER 16 - Tommy G. Thompsen Cente...
FFA . 117 - State Laboratory of Hyg.. -
: :
Members Fund> Fund Total> GPR/Tuition> 101 - GPO - Doctoral Cluster

By Department | By Program | By Department and Program | By Project | Input Review | Consclidated Review
Rev Budget by Dept (L1) © =
Fund ogram Project . ;

I‘IO1 - GPO - Doctoral C|U51e.’t - Instruction Mo Project =, 4 & 2z i Al

Remember! You can also change the POV by clicking on the pencil.

Step 4. By Department

Continue to enter data and comments. Click Save and OK when the pop-up appears.

By Department | By Program | By Department and Program | By Project | By Proj, Dept and Prgm | Input Review | #4¢ Trend R
Rev Budget by Dept (L1) ©

Fund Program Project
131 - Academic Student Fees 2 - Instruction No Projects Oshkosh

2018-2019 2019 - 2020 2019 - 2020
Budget Budget Budget
Total Year 2 m
030122 - CAPP COLS (OSH) Misc. Revenue PlanUW %
030202 - COLS Program Development (OSH) Misc. Revenue PlanUW
031005 - Summer CAPP (OSH) Misc. Revenue PlanUW
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[

Rev Budget by Dept (L1) @

Fund Program Project
131 - Academic Siudent Fees 2 - Instruction No Projects Oshkash

030122 - CAPP COLS (OSH) Misc_Revenue PlanUW

030202 - COLS Program Development (OSH) Misc. Revenue PlanUW

031005 - Summer CAPP (OSH) Misc. Revenue PlanUW

Messages for this page are listed below.

By Department | By Program | By Department and Program | By Project | By | (i) The data has been saved.

(D Rule was run successfully

(1) Smart Push successfully submitted as backg

2018 - 2019 2019 - 2020 2019 - 2020
Budget Budget Budget
Total Year * Total Year Comments

75000 Training

g

Step 5. INSERT A WEDGE IF NEEDED

Refer to the Insert a Wedge section on page # for instructions

Step 6. By Program

Start by selecting the By Program tab and continue to follow the previous steps described. Select By

Department and Program from the top menu. Confirm data entered in Rev Budget By Dept (L1) and Rev Budget By
Prgm (L1) forms appears in the Rev Budget By Dept and Prgm (L1) form as expected.

Deparment

By Department By Program |8y Department and Program | By Project | Input Review | Consolidated Review
Rev Budgetby Prgm (L1) ©

Project

Fund
117000 - Dean Of Nursing Office (OSH) 101 - GPO - Doctoral Cluster Mo Project

| I

Vd e Data Ad hot Format

Fund Project
131 - Academic Student Fees Mo Projects Oshkosh

By Department | By Program By Project | By Proj, Dept and Prgm | Input Review | ¢ Trend Review | 4 PA Review

Rev Budget by Dept and Prgm o

2018 - 2019 2019 - 2020 2019 - 2020
Budget Budget Budget
Total Year 5 Total Year Comments
Fund Project
101 - GPO - Doctoral Cluster N@ro;ect
2017 -2018 2018-2019 2018-2019
Budget Budget Budget
Total Year % Total Year Comments
Select Department 0 - Student Services ~ Select Account
2 - Instruction Select Account
117200 - Nursing-Undergrad Programs (OSH) 2 - Instruction Grad Tuition - Semester 1 PlanUW

Grad Tuition - Summer PlanUW

Undergrad Tuition - Semester 2 PlanUW

BA

(-
L/

Plan

75000 Updated

camactar 1
500000 Updated for new
rlace

350
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Step 7. By Department & Program

Select By Department and Program from the top menu. Confirm data entered in Rev Budget By Dept (L1)
and Rev Budget By Prgm (L1) forms appears in the Rev Budget By Dept and Prgm (L1) form as expected.

By Department | By Program By Project | By Proj, Dept and Prgm | Input Review | 4 Trend Review | il PA Review

Rev Budget by Dept and Prgm

Fund Project
131 - Academic Student Fees Mo Projects Oshkosh

2018 - 2019 2019 - 2020 2019 - 2020
Budget Budget Budget

Total Year 5l Total Year Comments

By Department | By Program | By Department and Program | By Project | By Proj, Dept and Prgm | Input Review | #e Trend Review | #fa PA Revi

Rev Budget by Dept and Prgm (L1) @

Fund Project
131 - Academic Student Fees No Projects Oshkosh

2018 - 2019 2019 - 2020 2019 -2020
Budget Budget Budget
Total Year ¥ Total Year Comments
020199 - OSRCA DT (OSH) 4 - Research Misc. Revenue PlanUW 72,000 Training
020299 - CAR DT (OSH) 0 - Student Services Misc. Revenue PlanUW 25,000 Training
021039 - IT Degree Program (OSH) 1 - Institutional Support  Misc. Revenue PlanUW
5 - Public Service Misc. Revenue PlanUwW

& a B B

Non-Compensatio Revenue

@ Information
Messages for this page are listed below.

By Department | By Program | By Department and Program | By P @ The data has been saved. ew | ifa PA Review
(D Rule was run successfully -
Rev Budget by Dept and Prgm (L1) © (i) Smart Push successfully submitted as backgrauashiah ua, Actionsw | Save Refresh
Fund Project En N
131 - Academic Student Fees No Projects Oshkosh 4 o bata Adihoc Fomat
2018 - 2019 2019 - 2020 2019 - 2020
Budget Budget Budget
Total Year # Total Year Comments
020199 - OSRCA DT (OSH) - Research Misc. Revenue PlanUw : 72,000 Training -
020299 - CAR DT (OSH) - Student Services Misc. Revenue PlanUW 25,000 Training 3

021039 - IT Degree Program (OSH) - Institutional Support  Misc. Revenue PlanUwW
Public Service Misc. Revenue PlanUW

021040 - Ret Progress Grad Enhanc (OSH) - Institutional Support  Misc. Revenue PlanUW

@ = o = o a

- Academic Support Misc. Revenue PlanUwW
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Reviewing Revenue Data

Step 1.

Navigate to the Input Review form and confirm the actuals appear

By Department | By Program | By Department and Program | By Project | By Proj, Dept and Prgm |l Input Review Ji+ Trend Review | s PA Review
Rev Rollup Review (L1) ©

Department Fund Program Project

088835 - COEHS EDD Program (OSH) 131 - Academic Student Fees 2 - Instruction No Projects Oshkosh

. 2016 - 2017 2017 - 2018 2018 - 2019 2018 -2019 2019 - 2020 2019 - 2020 2019 - 2020

Actual Actual Actual Budget Budget CY vs. PY Budget
Budget ()
Total Year Total Year Y-T-D{Aug) Total Year ¥ Total Year Total Year Comments

Expenses | 41,806.4 I 79,761 8,661 90,950 69,500 21,450
-

Grad Tuition-Semester 1 PlanUW|

= Grad Tuition - Semester 1

Grad Tuition-Semester 2 PlanUW

Step 2.

Validate the data you Input in the previous forms appears in the Input Review form as well.

By Department | By Program | By Department and Program | By Project | Input Review | Consolidated Review

Rev Rollup Review (L1) &

Department Fund Program Project
117200 - Nursing-Undergrad Programs (OSH) 102 - GPO - Non-Doctoral Cluster | 2 - Instruction No Project

2015 - 2016 2016 - 2017 2017 - 2018 2017 - 2018 2018 - 2019 Years 2018 - 2019
Actual Actual Actual Budget Budget C¥ vs. PY Budget
Budget (5)
Total Year Total Year Y-T-D(Jun) Total Year Total Year Total Year Commenis
Expenses | 24217576 I 2547236 504413 276852 2083139 -1506283
L}

Tuition 185000 -185000
9240 - State Appropriations 2421758 2176623 260112 255173 315630 -60467
Misc. Revenue PlanUw
= Misc. Revenue
=l Revenue 2421758 2176623 260112 255173 500639 -245467
= Statement of Activities 0 -370612 -244306 -21679 -1582500 1560821
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Step 3.

If needed, adjust and save Budget data.

Rev Rollup Review (L1) ©
Depariment % Fund
2015 - 2016
Actual
Total Year
Expenses @‘
Tuition 1
9240 - State Appropriations 2421758
Misc. Revenue PlanUW
= Misc. Revenue
=1 Revenue 2421758
[=] Statement of Activities o

2016 - 2017
Actual

Total Year

2547236

2176623

2176623
-370612

Program
117200 - Nursing-Undergrad Programs (OSH) 102 - GPO - Non-Doctoral Cluster 2 - Instruction No Project

2017 - 2018
Actual

Y-T-DiJun)

504413

260112

260112
-244306

By Depariment | By Program | By Department and Program | By Project | Input Review | Consolidated Review

Project

2017 - 2018 2012 -2019
Budget Budget
Total Year Total Year
276852 2083139
185000
25517,
200000
255173 700639
-21679 -1382500

Years

CY vs. PY

Budget (3)

Total Year
-1306282
-185000
-60467
-200000
-200000
-445467
1360821

2018 -2019
Budget

Comments

o,

fel

Data

Ad hoc

Format

X

Planl%y
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Budget Review

Lo

Budget Review
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The process of budget review section contains the instructions to conduct
budget reviews for:

v" Trend Reviews

v PA Reviews

v" Review by Fund

v" Fringe Level Checks

v" Fringe Budget by Departments
v Non-Comp Level Check

v" Version Copy Review

v" How to Modify Data in Input Forms
v" How to View Variances

v How to Copy a Fund Total

v" How to Clear Versions.

All Budget Reviews begin in the Budget Review tile on the Home page:

U = al m

Salary, Wages and Non- Revenue Budget Review
Fringe Compensation

Budget Reports Application Academy
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Trend Review
Step 1.

Select Trend Review from the top menu. Continue to update the Department following the steps already
mentioned.

By Department | By Program | By Department and Program | By Project | By Proj, Dept and Prgm | Input Review l.’d PA Review
Consolidated Review Yearly Trend ©

Depariment Fund Project
UW OSH ALL_ORGS (OSH) 131 - Academic Student Fees No Projects Oshkosh

¢ Trend Review | &4 PA Review | & Review by Fund
Depariment Fund Project
06 - INFORMATION TECHNOLOGY (MSN) Fund Total No Projects Madison
2016 - 2017 2017 - 2018 2018 - 2018 2018 - 2019 2018 - 2018 2018 - 2020
Actual Actual Actual Budget Budget Budget
Final Final Final Final Revised Working
Budget
Total Year Total Year Aug YTD Total Year Total Year Total Year

Program Total i+ Revenue 16,720,387 46000 71,361,081 4,015,466 of
Program Total + Permanent FTE 583

'+ Graduate Asst FTE
Program Total i+ Salary 45,139,016 46,528,314 7,497,962 49,459,579 49,459,579 49,459,579

+ Fringe 14,897,135 15,349,609 3,063,739 3,600,521 3,600,521 28,933
Program Total Salary, Wages & Fringe 60,038,150 61,877,923 10,561,702 53,080,100 53,060,100 49,488,512
Program Total %] Supplies and Expense 52,246,287 56,588,551 7.312.618 41,500,825 41,500,825 20,000

i+ Capital Expense 4,113,701 4747922 211,753 7,472,000 7.472,000

'] Aid to Individuals & Organizations o o

) symbol to expand the members that rollup to the parent member as applicable for your budget

C Any member with a =1 symbol on it is "drillable" in any of the forms within PlanUW. Click on this
1 review.
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Step 2.

1. View the Actual data
2. View the current fiscal year's Redbook Budget
3. View the current fiscal year's Revised Budget
4. Validate the budget from previous inputs

Department

Program Total

Program Total

Program Total

Program Total

Program Total

Program Total

UW OSH ALL_ORGS (OSH) GPR/Tuition

Consolidated Review Yearly Trend ©

Project
No Projects Oshkosh

1

2 3 4

16 - 2017 2017 -2018 2018 -2019 018 - 2019 018-2019 019 - 2020 2019 - 2020
Acwal Actual Actual Budget Budget Budget CY vs. PY
Budget ($)
Final Final Final Final Revised Working Il Working
Budget
| Total Year Total Year Aug YTD Total Year Total Year Total Year Total Year
& Revenue | 42,612 101,373,948 9,490 |
& Permanent FTE 84 845
) Graduate Asst FTE |
 Salary 55,654,696 54,946,930 5012717 53,860,045 53,860,04 51,695,89. (2,164,151)
& Fringe 23,981,409 23,331,048 4174,038 25,846,222 25,846,22 | (25.846,222)
Salary, Wages & Fringe 79.636,105 78,277 978 9.186.755 79,706,267 79.706.26 51,695 89, (25.010,373)
[ Supplies and Expense 11,328,140 9,940,097 1,351,209 11,131,364 11,131,36: | (11,131,364)
& Capital Expense 1,250,242 1,001,232 170,932 1,319,193 1.319,19: | (1,319,193)
£ Aid to Individuals & Organizations| 2,442,383 3,524,019 48,852 802,267 802,26 | (802,267)
& Special Purpose 11,805,595 11,805,59 | (11,805,595)
[ Debt Service 12,243,364 10,595,270 |
[ Sales Credits. (2,021,081) (1,964,648) (283,961), (1,678,298)| (1,678,298 | 1,678,298
Non Salary & Wages 25,243,048 23,085,370 1,267,032 23,380,121 23,380,121 (23,380,121)

The Revised Budget will be the Redbook Budget (or budget developed in PlanUW going
forward) + or - the Budget transfers loaded from SFS.

Step 3.

Review the Working vs. Redbook Budget Variance is calculated correctly

Consolidated Review Yearly Trend @
Departn it Project
W OSH ALL_ORGS (OSH) GPR/Tuitlon No Projects Oshkosh
2016 - 2017 2017 - 2018 2018 - 2019 2018 - 2019 20158 - 2019 2019 - 2020 2019 - 2020
Actual Actual Actual Budget Budget Budget CY vs. PY
Budget ($)
Final Final Final Final Revised Waorking Weorking
Budget
Total Year Total Year Avg YTD Total Year Total Year Total Year Total Year
Program Total # Revenue 42,612 101,373,948 9490 |
Program Total # Permanent FTE 845 845
* Graduate Asst FTE
Program Total # Salary 55,654,696 54,946,930 5012717 53,860,045 53,860,04! 51,695,894 (2,164,151)f
# Fringe 23,981,409 23,331,048 4,174,038 25,846,222 2584622, 125,846,222
Program Total Salary, Wages & Frnge 79635105 78277978 9,186,755 0 79,706 267 79,706,26 1 51,695 894 [ (28,010,373)
Program Total # Supplies and Expense 11,328,140 9,940,097 1,351,209 11,131,364 11,131,364 (11,131,364))
# Capital Expense 1,250,242 1,001,232 170,932 1,319,193 1,319,19. (1,319,193)
# Aid to Individuals & Organizations 2,442,383 3,524,019 48 852 802,267 802,26 (802.267)
3 Special Purpose 11,805,595 11,805,599 {11,805.535)
#l Debt Sarvice 12,243,364 10,595,270
4 Sales Credits (2,021,081) 11,964,648) (283,961) {1.678,298) (1,678,298] 1,678,298
Program Total MNon Salary & Wages 25243048 23,095,970 1,287 032 23,380,121 23,380,12 | (23,380.121)

Planl%y
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PA Review

Step 1.

To continue to conduct a Planning Allocation review, click on the PA Review tab on the top menu.

Years ent

#}e Trend Reviewl'#fs PA Reviewlil &+ Review by Fund

Fund

Project

2019-2020 Total Year ‘ 53 - MEDICAL SCHOOL (MSN)

| GPRITuition

[+] [Project Total [+]

PA Review By Account

Permanent FTE
Graduate Asst FTE

Salary
Fringe

Salary, Wages & Fringe

Non Comp Expense Planning Allocation
Supplies and Expense:

5 Capital Expense

Aid to Individuals & Organizations
Special Purpose

Budget PA-Budget Allocation
Allocation Targetvs
Budget (5)
Working Final Working
Program NoProgram o Program
Total
@ 675 19
58,663,876 55,500,802 3,163,074
34,700 (34,780)
58,663,876 55635592 3,128,384
4118537 (4116837
195,000 195,000
1.391,189 1391189

PA Review By Program

Student Senices
Institutional Support
Instruction
Hospitals
Research

Public Service

0-
1-

2-

3.

4-

5-

& - Academic Support

7 - Operation and Maintenance of Physical Plant
8- Auliary Enterprises
9-Financial Aid

F - Farm Operations
R-

Revenue

Program Total

b

Budget PA-Budget Allocation
Allocation Targetvs
Budget (3)|
Working Final Working
Expenses @ 902874 (523,
Expenses T
Expenses 25,897,584 40810633 (14913,
Expenses
Expenses 22,303,001 12,301,651 10,001
Expenses 442,832 872,327 (429,
Expenses 11,226,956 4,235,256 6,001
Expenses
Expenses
Expenses 528,888 (528,
Expenses
Expenses
Expenses 60,250,065 59,652,129 597

Step 2.

Select the Department, Fund, and Project combination you wish to view on the PA Dashboard, and click

the right arrow in the right hand corner to submit your selections

2019-2020

PA Review By Account

view | €0 PA Review | £
Perns
Total Year

[=] 1161 - GPO - Doctoral Clustar

5] Proec el

Budget P4 Budget Busget PA- Budpat
Abccason Asocatce
Workng Final Wornng Final Working
Progam No Program 0- Stozent Senvces Expenses. 381652 w2874 B2
T
- 1+ Instuonat Suppodt Expenses
+ Permanent FTE 99 2840 2-Instuckon LIRE R 46,257,663 67902128
# Graduate Asst FTE 3-Masplals
4-Resoarcn 19263412 IS 15758869
3 Satary 282585638 55500802  227,0848% 3002725 1844511 6358114
#Fringe 1o b 008,001 183,188 4241649 9531535
Saiary Wages & Fringe 283820429 306% 30,63
Moo Comp Expense Pranning Alocaton 4116537 9 - Financial N¢ Exponses. 528,888 1528.238)
 Seppbes and Expense 650.786 650,786 F-Farm Opecatons Expenses
# Capital Expease 1391189 191,189 R-Revenue Expenses
4 A 10 Indrduals & Organizations
& Spaciat Purpose Progeam Tetal Expanses NSETIA 6T NBSATE
# Dedt Sevice
4 Stes Craty

Planl%y

Only Madison and Milwaukee have planning allocation data at the Division/Department level.
All other Institutions will only be able to select their Total University from the page dropdown.
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Step 3.

Use the form on the left hand side of the dashboard to view the working Budget, data loaded from the
Planning Allocation tool, and the variance by Salary, Fringe, and Non Compensation Expenditures.

#24 Trend Review | 42+ PA Review | € Review by Fund

ears Period Department Fund Project

101 - GPO - Doctoral Cluster [=] [Project Tatal =]
PA Review By Program
Budget PA-Budget Alocation Budget PA-Budget Alocation
Allocation Targetvs Allocation Targetvs
Budget (5) Budget (§)
Working Final Working Working Final Working
Program NoProgram  No Program 0- Student Senvices [ Expenses @ 800,895 (511,203)
| Total 1- Institutional Support EExpenses T
j2 Permanont FTE 663.0035% | & “an 2-Instruction Expenses 25897,584 40810633 (14,913,049)
Jo Groduate Asst FTE 3- Hospitals @ Expenses
4-Research £ Expenses 22303001 12301851 10,001,440
Salary SYBEES EATHED SEED 5- Public Senice Expenses 203,389 114,590 29,209
Fringe 6 - Academic Support ©Expenses 11,226,956 4,235,256 6,991,700
Salary, Wages & Fringe SPLED 56,227,355 SHETR 7 - Operation and Maintenance of Physical Plant | @ Expenses
8- Auiliay Enterprises #Expenses
Non Comp Expense Planning Allocation 3125670 (3.125.670) 9 - Financial Aid Expenses
Supplies and Expense 195,000 195,000 - Farm Operations Expenses
@ Capital Expense 1,391,489 1,391,189 R-Revenue TExpenses
% Aid fo Individuals & Organizations
® Special Purpose Program Total ©Expenses 60,011,122 58,353,025 1,658,097
Debt Service
Sales Credits
Non Salary & Wages 1,586,189 3125670 (1530.481)
Expenses 60011122 58,353,025 1,658,007

Step 4.

Use the form on the right hand side of the dashboard to view the working Budget, data loaded from the
Planning Allocation tool, and the variance for Total Expenditures by Program.

0 Triend Reoew | @a PA Review | €0 Review by Fund

Years Period e Fund
2019-2020  TolalYear |53 MEDICAL SCHOOL (MSH) [=] 101 GPO - Dectoval Chuster
PA Review By Account PA Review By Program
Budgat PA- Budgat ABocanon J Ao
Aaocasion Targetvs Tanpst s
e (5) Budget5)
Working Fingd Working Working
Peogram MoPrgram Mo Program 0- Sudent Sanices “ BE0,195 {511,283
Tl 1.+ Ingaassoaal Supgont
 Pomasat FTE Lot Ll 2-Insucson i TS ALMOSN (133G
© Graduate AsstFTE 3 Hosgplals
4-Fasearch . LMAM 1ZIOES 10001840
4 Satary SMAMIN SIS 167578 5~ Pl Baricn Py P T
ifringe 6 - Academic Support i 2356 4235256 8.501,700
Salan, Wages & Frings SHADON 55227085 10578

7 - Operation and Mainteeance of Physical Plant | &

& - Aty Enterprises.

Hion Comp Expense Planning Alocasien

¥« Financial Na.
i Suppbes and Expense 195,000 195,000 F - Fam Optrabons
i Capital Expense 1291488 1301189 e —
+ A 10 Indrvaduals & Organcations:
¥ Special Purpose Program Total = sz
+ Dot Sarvice
o Sk Credits.
Mon Salary & Wages 1536969 3125570 1533 481,
+ Expenses S0011022 58351005 1653097
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Review By Fund

Step 1.

Use the form on the right hand side of the dashboard to view the working Budget, data loaded from the
Planning Allocation tool, and the variance for Total Expenditures by Program.

& Trend Review | & PA Review|

Consolidated Review By Fund ©

Pr
DICAL SCHOOL (MSN) Proje

Program Total

Program Total

Program Total

Program Total

Program Total

Program Total

oject

ct Total

+ Revenue

# Permanent FTE
+l Graduate Asst FTE

i+ Salary
i+ Fringe
Salary, Wages & Fringe

+ Supplies and Expense

+ Capital Expense

= Aid to Individuals & Organizations
+ Special Purpose

&l Debt Service

& Sales Credits

Mon Salary & Wages

2018-2018
Budget
Final
Todal Year

Fund Total

203,581,576
6,299,861
200,881,437

18,245,156
2,450,389
2,173,535

L]

(19,330,528)
3539552

2018 - 2020
Budget
Waorking
Total Year
= GPRTuition

656

58,663,876

58663876

195,000
1,391,189

1,586,189

2019 - 2020
Budget
Working
Todal Year
5 Ll
902,941

1,325,719
38,436
1,364,155

2019 - 2020
Budget
Working
Total Year
*  OPREC
305,007

205

13,450,739

1,002,687

14,453,426

455,786

455786

2018 - 2020
Budget
Working
Total Year

FICR

1,025,378

1,025,378

2019 - 2020 2019 - 2020
Budget Budget
Working Working
Todal Year Total Year
* G6C *  OTHER
2,885 3
207,860,684 250,242
2,668
207,860,684 261,910

2018 - 2020
Budget
Working
Tolal Year
Fund Total
1,207,148

3,778

282,585,638

1,043,791

283620429

650,786
1,381,189

2,041,975

Step 2.

Choose a parent level Department, and Project. View the current fiscal year (FY19) Redbook Budget.

Consolidated Review By Fund ©
Depariment Project
11 - COLLEGE OF NURSING (OSH) Mo Project
Program Total % Revenue
Program Tatal © Permanent FTE
+ Graduate Asst FTE
Frogram Total # Salary
# Fringe
Program Total Salary, Wages & Fringe
Program Total [+ Supplies and Expense
 Capital Expense
& Aid to Individuals & Organizatiof
® Special Purpose
+ Debt Service
# Sales Credits
Program Total Non Salary & Wages
0 - Student Services # Expenses
1 - Institutional Support * Expenses

PlanPqV/

2017-2018  [J2018-2019  2013-2019  2018-2019  2018-2019  2018-2019  2013-2019
Budget Budget Budget Budget Budget Budget Budget
Final Working Revised Working Working Working Working
Budget
Total Year _Tnml Year Total Year Total Year Total Year Total Year Total Year
Fund Total e AUX OP REC GGC OTHER Fund Total
2,230,688 4,534,216 10,931 1,933,498 186,539 (292) 6,894,630
36 5 58
758,360 2.799.207 1,755 797,804 2919 5,058,011
182,581 1,511,293 1,522 99,700 5,861 1,692,897
w0941 i 4310590 13277 897,504 15,780 6,750,908
210626 63,590 874 161,833 3473% 4,000 292,250
38,280 1,350 3,180 48,701
3 2434 e 22 3,010
100 100
251,339 65,040 874 185.731 37028 4000 344061
595 15,800 736 16,536
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Step 3.

Validate the Budget you have entered from the input forms is correct and aggregated by Department,
Program, Fund and Project.

Consolidated Review By Fund ©

Department Project

11 - COLLEGE OF NURSING (OSH) No Project

2017 -2018 2018 - 2019 2018 - 2019 2018-2019 2018-2019 2018-201¢ 2018 - 2019

Budget Budget Budget Budget Budget Budget Budget
Final Working Revised Working Working Working Working
Budget
Total Year Total Year Total Year Total Year Total Year Total Year Total Year
p I G 5 3 Fund T
Fund Total GPRuition AUX OP REC GGC OTHER Fund Total

Program Total + Revenue 2,230,6 4,534,216 10,931 1,933,498 186,539 (292) 6,894,630

Program Total + Permanent FTE 36 5 58
+ Graduate Asst FTE

Program Total + Salary 758,3 2,799,297 5,058,011
+ Fringe 182,58 1,511,293 y 1,692,897
Program Total Salary, Wages & Fringe 940,94 4,310,520 6,750,908

Program Total + Supplies and Expense 210,6. 63,590 161,833 y . 292,250
+ Capital Expense 382 3,180 48,701
+ Aid to Individuals & Organizations 24 719
+l Special Purpose
+ Debt Service

+ Sales Credits
Program Total Non Salary & Wages 251,
0- Student Services # Expenses
1- Insttutional Support # Expenses

level of detail required in 3270. However, going forward this budget will exist at whatever level

@ In the first year, the current fiscal year's Budget will only exist at the Major Class level due to the
was used to budget in the prior year in PlanUW
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Fringe Level Check
Step 1.

1. Navigate to the “Level Check Form” page. The page will default to the Fringe Level Check Review
form

2. Choose the Fund, Program and Project members from the page drop down

3. After your page selections, confirm the Fringe Level Check review form appears with your "User
Institution" in the Column.

[Fringe Level Check Review § lionComp Level Check
Fringe Level Check Review © 2

Fund Program b Progect
101 - GPO - Doctoral Cluster 0 - Student Senaces No Projects Madison

2019-2020
Budget

SCHOOL

MEEAN

LEVEL 1 - TOTAL FRINGE
Fringe PlanUw 1.000

LEVEL 2 (CALC)- TOTAL FRINGE BY POSITION OR TOTAL FICA GROUP HEALTH, MISC
Faculty/Acad Fringe PlanUwW 500
University Staff Fringe PlanUW
LTE Fringe PlanUW
Grad Assistant Fringe PlanUwW

Student Fringe PlanUW

Misc. Fringe PlanUW 250
FICA PlanUw 250
Other Group Health PlanUW

1921 - Group Health Insurance - ER
Fringe-GitvFed Trf PlanUW
= Level 2 Comp Input Accounts 1,000

Account overlaps may or may not be an issue depending on your own unique institutional, and
departmental processes and controls, and how you plan to utilize the new Budget CoA.
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Step 2.

View the fringe budget entries between the levels 1, 2, 3 and 4.

The following five accounts are in level 2 and 3, which will result in a account level overlap:
- Misc. Fringe

- FICA

- 1921 - Group Health Insurance - ER

- Other Group Health

- Fringe-Gift/Fed Trf

E Fringe Level Check Review | NonComp Level Check
o

Fringe Level Check Review ©
Fund Program [:‘\5) Progect
101 = GPO = Doctoral Cluster 0 - Student Senaces Mo Propects Madison
2019 - 2020
Budget
Input
Tedal Year

a3-
MEDICAL
SCHOOL

EVEL 1- TOTAL FRINGE
ringe PlanUiy

Facultgcad Fringe Planliw
Universily Stafl Fringe PlanLiw
LTE Frings PlanLiW
Grad Assistant Fringe Flanliy
Student Fringe FlanLny

Misc. Fringa Flanliv
FICA Planliw
Crther Graup Health Planlhy
1821 - Group Health Inswancs - ER
Frirpe-Gat¥F ed Tif PLanLiy
Levwel 3 Comp input Accounts
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Step 3.

Clickthe | button on the department member in the column to expand the department dimension to
identify which division(s), department(s), and sub-department(s) potential improper overlaps may be
occurring in.

Fringe Level Check Review | NonComp Level Check

_—  Fringe Level Check Review O

Fund Program Project
101 - GPO - Doctoral Cluster 0 - Student Senices No Projects Madison

2019 -2020
Budget
Input
Total Year

sstzsr=—|2 “s30—— 53-
ADMINISTRATION ADMINISTRATION  MEDICAL
INFO SYS (MSH) SCHOOL

(MSN) (MSH)

LEVEL 1 - TOTAL FRINGE
Fringe PlanUW 1,000 1,000 1,000

LEVEL 2 (CALC) - TOTAL FRINGE BY POSITION OR TOTAL FICA, GROUP HEALTH, MISC
Faculty/Acad Fringe PlanUW 500 500 500
University Staff Fringe PlanUW
LTE Fringe PlanUW
Grad Assistant Fringe PlanUW
Student Fringe PlanUW
Misc. Fringe PlanUW 250 250 250
FICA PlanUw 250 250 250
Other Group Health PlanUw
1921 - Group Health Insurance - ER
Fringe-GiftiFed Trf PlanUW
[ Level 2 Comp Input Accounts 1,000 1,000 1,000

There is Column Suppression on the webform, meaning users will only see the division(s),
department(s), and sub-department(s) that have data.
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Fringe Budget By Department
Step 1.

If you find any improper fringe account overlaps, navigate back to a Fringe webform of your choice (direct
input or by rate) to adjust the data as applicable to fix the overlaps, and repeat the previous steps in Fringe
Level Check to ensure the adjustment has taken affect in the “Fringe Level Check” form.

By Department | By Progra®| By Department and Program | Input Review | #2¢ Trend Review | ¢ PA Review

Fringe Budget by Dept (L2) ©

a Fund Program Project
w101 -GPO - Doctoral Cluster 0 - Student Services No Projects Madison

2018-2019 2019-2020 2019-2020

Budget Budget Budget
Total Year * Total Year Comments
530254 - ADMINISTRATION*ACAD INFO SYS (MSN) Faculty/Acad Fringe PlanUW 500
Misc. Fringe PlanUW 250

FICA PlanUW 250

 —|
@ The screen shot on this step shows the Fringe Budget by Dept (L1) webform, but you can
choose any Fringe Input webform to make your fringe budget modifications.

Page | 58

X

Planl%y



Non-Comp Level Check

Step 1.

Click the “NonComp Level Check” Horizontal Tab. Confirm the “NonComp Level Check” form opens.

Step 2.

&

Fringe Level Check Review iNonComp Level Check
NonComp Level Check Review ©

Fund Program

Project

101 - GPO - Doctoral Cluster 0 - Student Services Project Total

1LEVEL (1&2 &3 = SAME)
3790 - Material for Resale

3LEVELS

# Lvi1 - TravelTraining/Recruiting
41 Lvi2 - TravelTraining/Recruiting
& Lvi3 - Travel/Training/Recruiting

TravelTraining/Recruiting

2019-2020

Budget
Input
Total Year

53 -
MEDICAL
SCHOOL

;e

9,000

9,000

1. Choose the Fund, Program and Project members from the page drop down.

onComp Level Check Revitw ©

Fringe Level Check Review | NonComp Level Check

und Program Propect
101 - GPO - Doctoral Cluster 0 - Student Senices Mo Projects Madison

LEVEL (1 82 & 3=SAME)
3790 - Material for Resale

LEVELS

4 Lvi1 - TravelTrainingRecruiting 9,000
¥ Lvi2 - TravelTraining/Recruiting 1,000
1 Lyl - TravelTraining/Recruiting

TravelTraining/Recruiting

2 LEVELS (1 & 2= SAME)
it Lvl1 - Maint & Repairs 2,000
i Lvi3 - Maint & Repairs

| 2019-2020
Budget
Input
Total Year
= 53.
MEDICAL
SCHOOL

2. View the Non Comp Expenditure budget entries between the levels 1, 2, 3. @

Account overlaps may or may not be an
issue depending on your own unique
institutional, and departmental processes
and controls, and how you plan to utilize
the new Budget CoA. This form is meant
to highlight where potential improper
overlaps may have occurred, but not
control the data entry processes as the
PlanUW application has been specifically
designed to provide flexibility for data
entry institution by institution, and user by
user.
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Step 3.

Click the [+ button on the department member in the column to expand the department dimension to
identify which division(s), department(s), and sub-department(s) potential improper overlaps may be
occurring in.

Fringe Level Check Review \ NI:II'ICI:II'I'Ip Level Check
. —  NonComp Level Check Review @

1 Fund Program Project

101 - GPO - Doctoral Cluster 0 - Studen@emces No Projects Madison

2019 -2020

Budget
Input
Total Year

530215 - 530235 - 5302 53
ADMINISTRATION ADMINISTRATION ADMINISTRATION  MEDICAL

DEV (MSN) SERVICES (MSH) SCHOOL
(MSN) {MSN)

TLEVEL (1 & 2 & 3 = SAME)
3790 - Material for Resale
3LEVELS
Lvl1 - Travel/Training/Recruiting 9,000 9,000 9,000
Lvi2 - Travel/Training/Recruiting 1,000 1,000 1,000
Lvi3 - TravelTraining/Recruiting
TravelTraining/Recruiting 9,000 1,000 10,000 10,000
2 LEVELS (1 & 2 = BAME)
Lvi1 - Maint & Repairs 2,000 2,000 2,000
Lvi3 - Maint & Repairs
Maint & Repairs 2,000 2,000 2,000

Step 4.

If you find any improper account overlaps, navigate back to a Non Comp webform of your choice to adjust
the data as applicable to fix the overlaps, and repeat the previous steps in Non Comp Level Check to
ensure the adjustment has taken affect in the “Non Comp Level Check” form.

By Department | By Program | By Department and Program | By Project | Input Review | #e Trend Review | #¢ PA Review
NonComp Budget by Dept (L2) @
Fund Program Project
101 - GPO - Doctoral Cluster 0 - Student Services No Projects Madison
2018 -2019 2019 - 2020 2019 - 2020
Budget Budgst Budget
Total Year Total Year Comments
530215 - ADMINISTRATIONPROG DEV (MSN) Maint & Repairs PlanUw 2,000 TestEntry
Utilities PlanUW
Supplies PlanUw 9,000 Office Supplies
Equipment PlanUw
Misc Capital Expense PlanUW
5708 - Aids to Organizations
5750 - Student Loans
Debt Senice PlanUw
Sales Credits PlanUW
530235 - ADMINISTRATION*SHARED SERVICES (M3N) Non-Training PlanUW 1,000 TestEntry
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Version Copy Review
Step 1.

Navigate to the "Copy Version" Form.

Bu"ng.'I Approval Status Tracker
Consolidated Review Version Copy ©
Department Propct Fund
53 . MEDICAL SCHOOL (MSN) Project Total GPR/Tustion
2012 - 2020 — 2019 - 2020 = 2018 - 2020
Buadget — Budgst — Budget
Working e Campus Campiis —_ Final Final
i R v Working
Wiorking Variance
Varancs
Tolal Yet  —— TobalYear 0 Tolal Year
Program Total + Rewvanug
Program Total * Permanant FTE a0
 Graduate Asst FTE
Program Total # Salary 58,662,876
+ Fringe 2,000
Program Teal Salary Wages & Fringe 58665876
Program Tatal + Supplias and Expense 192,000
+ Capital Expense 1,381,189
+ dudl o Indiveduals. & Organczatans
+ pecial Purpese
# Delit Sarvice
# Sakes Cradits
Program Total Non Salary & Wages 1,589,180

Please ensure your User Institution variable is set to the Department you wish to view in this
- form. The department values are aggregated automatically when a user opens the "Copy
@) Version" form. However, to maximize performance on the form load time, the aggregation is

based on the user Institution you set in user variables for every pod but Madison (using PA
Hierarchy).
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Step 2.
1,

Choose a Department and Fund member from the page drop down.

2. Validate the working Budget is aggregated correctly based on your inputs from the input forms.

Project Depariment [: Fund
Madison Projeet Total 53 - MEDICAL SCHOOL (MSN) GPR/Tuitir 2
9.2000 f - 015-20200 00 e ) 20
suget | — Buggest Bty
s B — Campus Comgus =~ —— nal
Review Review v forking
Woriang Vanance
‘Varianc
TotalYear | —— TotadYear - Total Year
Prog 3 Rewes
Frogram Total + Permanant FTE 656
Graduate Asst FTE

Frogram Total 4 Salary 58,663,876

4 Erings 2,000
Program Total Salary, Wages & Frings | secesanf
Program Total + Supplies and Expenss 193,000

4 Capital Expense 1,361,189

3 Ajd 1o individuals & Organization

i Special Purpose

# Datit Service.

4 Sales Credits.
Program Total Ken Salary & Wages 1 1520108 )

The Project dimension is fixed on the total project for the institution and cannot be changed. The
Department dimension is fixed on the Divisional level, and the PA hierarchy level for your
institution. The Fund dimension is fixed on the Fund groupings, so the 3-digit fund numbers are
not selectable. The page selections are to correlate with the Budget Approval Status Tracker in
subsequent steps.

Planl%y
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Step 3.

Right click anywhere on the form, or click the Actions button in the upper right hand corner to display the
actions dropdown. Click the “Copy to Campus Review” menu to copy the working Budget to the Campus
Review Version for the Department and Fund in the page.

—
Copy Version | Bugge! Approval Status Tracker
Consolidated Review Version Copy ©
Project Degsment - )
Madison Project Total 53 - MEDICAL SCHOGL (MSN) GPRITuibo r
- o220 20200 w920 Copy 1 Pl
i f— Bael f— o ) Ciear Campus Review
Workng — Campus Campus — Final Finalv
Reven Revew v Wiorking @ Clear Final
Workng Variance
Varance Filler
ToiYear | Total Year = Total Year "
)  Ananze
Frogram Total = Revenue
Q) Mew Ad Hoc Grid
Program Total = Permanent FTE. 656
k& Predictve Planning
= Graduate Asst FTE
Business Rules
Program Total = Salary 56,663,876
‘Smart Push Detalls
= Fringe 2,000
Program Total Salary. Wapes & Frnge 54,665,878 £33 Grid vaidation Messages
Program Total i+ SUppIiEs and Expense 188,000 Ciear Formatiing
= Capital Expense 1,391,189 Spreadshest Export
= Aid 10 Individuals & Organizations
@ Soecial Pamose Open in Smart View
= Deb Service
& Sales Credits
Frogram Total Mo Salary & Wages 1,589,189
0 - Stugent Sarvices. & Expenses 384,602
1- Instiutional Support I+ Expenses. -

Step 4.

Confirm the Campus Review Version is populated and no variance exists between the Working version and
Campus Review version.

Copy Version | Budget Approval Status Tracker
Consolidated Review Version Copy ©
Project Department Fund
Madison Project Total 53 - MEDICAL SHOOL (MSN) GPR/Tuition
e | 8- 2020 — 19- E— o-
m® 10 - 020 2019- 2020 2018 - 2020
Budget — Budget e Budgat
Warking s Campus Campus e Final Final v.
Review Rewiew v Working
Working Variance
Variance
Tokal Year e TotalYear =0z Total Year
Program Total [+ Revenue [
Program Total [ Permanent FTE 656 656
[+ Graduate Asst FTE
Program Total [ Salary 58,663,876 58,663,876
# Fringe 2,000 2,000
Program Total Salary, Wages & Fringe 58,665,878 58,665,876
Frogram Tital [ Supplies and Expense 192,000 198,000
¥ Capital Expense 1,391,189 1,391,180
[ Aid 1o Individuals & Organizations
i Special Purpose
i Debt Service
[ Sales Credits
Program Total Non Salary & Wages 1,589,188 | BEEEE
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Status Approval Tracker -
Ready for Campus Review

1. Navigate to the "Budget Approval Status Tracker" form

2. View the Budget Approval Status for your Division(s), or PA member(s) by Fund Grouping. Confirm
the Division/Fund combination you copied from "Working" to the "Campus Review" version in the
previous form is reflected with a status of "Ready for Campus Review" in this Webform.

Copy Versh udget Approval Status 'I'I‘aclcerl

Budget Approval Status Tracker ©@

s

2 GPRITuttion Tul T8 AUX OF REC FICR GGC OTHER FFA REV = Fund Total
Not Started Mot Started In Progress

Budget Status

)

53 - MEDICAL SCHOOL (MSN)  Ready for Campus Review In Progress In Progress In Progress In Progress Not Started Mot Started Mot Started

A few things to consider:

» The "Budget Approval Status Tracker" form is constructed to mirror the "Version Copy"
@) form in terms of what you can select and view for the Department and Fund Dimensions.

» The status should be "In Progress" for any Division/Fund combination you have input
data into using the Input forms, and "Not Started" if you have not entered data yet.
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Modifying Data in Input Forms
Step 1.

1. To change a cell on the "Budget Approval Status Tracker" from "Not Started" to "In Progress", or
back to "In Progress" from "Ready for Campus Review" navigate back to any input form.
2. Choose members from the page drop down.

n By Department | By Program | By Department and Program | By Project | By Proj, Dept and Prgm | Input Review | € Trend Review | e PA Review

Fragram Froject
100 - Non-Appropriated Revenue 0 - Student Saraces Mo Projects Madis

2018 - 1019 2019 - 2020
Budget Budget Budget

Total Year * Total Year Commenis

(Fringe or Revenue) will have the ability to change the status as well

The screen shot navigates back to the "Non Comp Budget by Dept (L1)" form, but any input form

Step 2.

1. Select a 3-digit fund underneath a Fund grouping that was previously "Not Started", and click "Ok
2. Click the right arrow on the right hand side to submit your selections.

CONTINUE TO NEXT PAGE FOR IMAGES

A Page | 65
l,l ge |

(-
L/

Plan



Selecy a Member

Search Fund

T

T8

AUX
OF REC
FICR
GGC
OTHER
FFA

REV

Members Fund= Fund Total> OP REC> 136 - General Operations Receipts

By Dapartweat | By Program | By Depamment and Program | By Peapel | By Prol Depl and Pigm | inget Reew | I Trend Review | I PA Review o

PRI - P erSTE TR
B Program Project
136 - Garrd :'x-.eb Fonceapts 6 - Acaerre Suppert No Fropet Makon

IE3

Tolal ear = Tolal Ve Conmems

Step 3.

To enter data in this form, simply enter data in an editable cell and click save.

By Department | By Program | By Department and Program | By Project | By Proj. Dept and Prgm | Input Review | s Trend Review | € PA Review
NonComp Budget by Dept (L1) ©

Fund Program Project
| 136.- General opganmg{'jemp‘; & - Academic Support Mo Projects Madison
2018- 219 2018 - 2020 2019- 2020
Budget Buaget Budgat
Total Year pep— (MENTS
530210 - ADMINISTRATION"CTRL SVICS (MSN) Maint & Regairs PranUW
Senices PanUW
Mise Exparse Planlw :
Sales Credits PlanUW
530278 - ADMINISTRATION"HSLC (MSN) Senices PanUW
Mist Expanse Planlw
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Status Approval Tracker - In Progress
Step 1.

1. Navigate back to the "Budget Approval Status Tracker" form.
2. Confirm the Division/Fund combination you modified data for is reflected with a status of "In
Progress" in this Webform

E Budget Approval Status Tracker I
. Budget Approval Status Tracker @

1 Status

GPR/Muition * Ul B AUX OP REC FICR GEC OTHER FFA REV = Fund Total
53 - MEDICAL SCHOOL (MSN) | Ready for Campus Review In Progress Nat Started Mot Started In Progress Started Mot Started In Progress Mot Started ” Mot Started In Progress
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View Variances

Step 1.

1. Navigate back to the "Copy Version" form

2. View the variances between the working Budget and the Campus Review version, based on the
additional data you input

m Budgel Approval Slatus Trackers

onsolidated Review Version Copy @

Project
Madison Propect Total

Program Total

Program Total

Program Tob

Program Total

Program Total

Program Total

Deperiment Funa
53 - MEDICAL SCHOOL (MSN) Fund Total

* Fevenue

& Permanent FTE
& Graduale Assl FTE

i Salary
I Frings
Fary, Wages & Frnge

& Supplies and Expense

& Capital Expense

£ Ald to Individuals & Organizations
+ Spachal Purpose

+ Debl Service

+ Sabes Credns

Non Satary & Wages

18- 2000
Budget
‘Working

Tatal Year

1,868,248

3

282,585,638
1,045,701

783631429 |

1,793,738
1,546,188

{500,000}

2,800,927

------ 15-9 - 2020

Budpet

Campus
Review

Total Year

1,207,148

e

282,585,638
1,045,701

e

653,786
1,301,189

2,044 975

‘ =
. —
Acad

Budgat Review

Campus
Foeview v
‘Working
Varianee
(661,100

]

o

L

Q

{1,139,852)

(125,000}

2018 - 2000
Budget
Final Final v
Working
Wariance
Tistal Year

X
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Copy Fund Total

Step 1.

1.
2.

Select "Fund Total" from the Page dropdown

Right click anywhere on the form or click the Actions button in the upper right-hand corner to display
the actions dropdown. Click the “Copy to Campus Review” menu to copy your working Budget to the

Campus Review Version for Fund Total.

.
[4 Copy Version | Budget Approval Status Trgg
Consolidated Review V¢ e‘-d)omv Save
p— P
. Totsl 53 /o
Madiscn Project Total 53 @) Copy to Campus Review
2019-2020 —— 2019-2020 - 2019-2020 _
21 Copy to Final
Budgst e Bosnt ey
e S— Camou Campns Fral Fralv Campus Review
Reven Revien Worang
Woring vanance 3 Clear Final
Vananc Spcn
Total Year —— Total Year otal Year -
Program Total “ Revenve 157324020 1207048 (Tes.100) Adust
Program Total + Permanent FTE e 3 o B comments
4 Graduate Asst FTE % Supporting Detail
Frogram Total < Salary 722505,6% 282,585,638 o (R Chi g Hatory
= Fringe 1,045,791 1045791 0 & Anachments
Froyam Satary, Wiages & Fringe e an 283831429 0
@ LockUniock Celis
Program Total 4 Supolies and Expense 1793738 652785 (1130952 N

Step 2.

Confirm the Campus Review Version is populated and no variance exists between the Working version and
the Campus Review version.

Copy Version | Budget Approval Status Tracker

Consolidated Review Version Copy ©

Projec

t Department Fund
Madkson Progect Total 53 - MEDICAL SCHOOL (MSN) Fund Total

é“@ {b 2019 - 2020 —
Budget
Warking e
Total Year —
Program Total # Revenue 1,973,248
Program Total & Permanent FTE 3778
# Graduate Asst FTE
Program Total = Salary 282,585,638
# Fringe 1,045,791
Program Total Salary, Wages & Fringe 283631429 |
Program Total % Supplies and Expense 1,793,738
# Capital Expense 1,516,189
G Al to Individuals & Organizations
#l Special Purpose
% Debt Service
7 Sales Crodits (500,000)
Program Total Non Salary & Wages 2 &19_927'

B

1,793,738
1,516,189

(500,000)
2,808,927

e ————
2019 - 2020
Bucge!
Campus ‘Campus
Review Review v.
“Working
Wariance
Total ‘Year
1,973,248
3,778
282,585,638
1,045,731

B 2018 - 2020

e Budgat

— Final Final v.
Working
Varianoe

..... Total Year

Planl%y

X

Pa

ge | 69




Status Approval Tracker — Ready for Campus
Review (All Funds)

Step 1.

1. Navigate back to the "Budget Status Approval Tracker" form.
2. Confirm All Funds now have a status of "Ready for Campus Review" pushed to them via the version
copy from "Working" to "Campus Review".

Copy Version || Budget Approval Status Tracker|
Budget Approval Status Tracker © =, mm Belre
hoe

Farmd

D | A
- 2
= @

T A OP REC FICR BGC OTHER A REV Fund Total
53 - MEDICAL SCHOOL (MSNJ leview Ready for Campus Review Ready for Campus Review Ready for Campus Review Ready for Campus Review Ready for Campus Review Ready for Campus Review Ready for Camipus Review Reeady for Campus Review Ready for Campus Review

Similar to the Fund Dimension, if you are a Power User or an End User with access to all
o Institutions you will be able to view the status for all Divisions (or PA members for Madison) on
@: this form, and be able to change your page selection for department on the "Version Copy" form
to the total institution to push the status of "Ready for Campus Review" to every Division (or PA
member for Madison) as well.
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Copy to “Final” - For Power Users Only

Step 1.

1.

Navigate back to the "Version Copy" form.

2. Select a specific Fund grouping, or "Fund Total" from the Page dropdown.

Step 2.

Project
Madison Project Total

Department

Program Total

Program Total

Program Total

Program Total

Program Total

Program Total

nc
53 {F_v(,‘ ICAL SCHOOL (MSNE Fund Total

# Revenue

+# Permanent FTE
+ Graduate Asst FTE

+ Salary
+ Fringe
Salary, Wages & Fringe

+ Supplies and Expense

+ Capital Expense

+ Aid 10 Individuals & Organizations
# Special Purpose

+ Debt Service

+ Sales Credits

Non Satary & Wages

20192020
Bucget

Working
Total Year
1,973,248
3778
282,585,638
1,045,791
283631429

1,795,239
1,567,217

(403,280)

2850.176 |

— 2019-2020
....... Budget

—— Campus
Review

e Total Year
1,973,248

1,045,791
1045791

1,793,738
1,516,189

(500,000)
2800927

Campus
Review v.
Working
Variance

0

585.639) |

(1,501)

(51,028)

(96,720) |

2019 - 2020
Suaget
Final Final v.
Working
Variance

Total Year

Right click anywhere on the form, or click the Actions button in the upper right hand corner to display the
actions dropdown. Click the “Copy to Final” menu to copy your working Budget to the Final version.

Copy Version | Sudget Approval Status Tracker

Consolidated Review Version Copy ©

Propect Deparmert Fund
Madson Project Total 53 - MEDICAL SCHOOL (MSN) Fund Total

-

-
Program Tota
Program Tolal
Frogram Total
Program Tota
Frogram Total

£ Revenue

i Parmanent FTE
+ Graduste Asst FTE

# Salary
# Friege
Salary, Wages & Fringe

 Supplies and Expenss

¥ Cagial Expense

£ Aid to Individuals & Organizations
+ Special Purpose

2019 - 2000 2019 - 2020
Buoge e Budgst
Werking — Campus

Reven
Total Year w— Total Year
1573,248 1873288
3178
282535608
1,045,791 1,045,791
26N AT 1,045,781
179529 1,793,738
1,567,217 1,516,168

Campus =
Working
Variance

82 585 63,

1.501)
151,028)

Bugget
Finai L
Werking
arance
ot Year

) Copy 1o Campus Review

@ Copylo Final

Clear Campus Review

2]

Clear Final

FiRer

Analyze

Mew Ad Hoo Gnd

K &8 &

Fredictive Planning
Business Rules

Smant Push Details

§%5 Grid valdation Messages
Clear Farmasting
Spreadsheet Export

Open in Smart View
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Step 2.

Confirm the Final Version is populated and no variance exists between the Working version and the Final

version.

Program Tetal

Frogram Tetal

Program Total

Program Tetal

Program Total

Frogram Tetal

Froject De
Madison Project Total 53 -

Copy Version | Budget Approval Status Tracker
Consolidated Review Version Copy @

Fund
ﬂCHODL {MEN) Fund Total

2018 - 2020 _— 2015 - X020 2015 - 2000
Budget = Budget Budget
Working mmen Campus Camgus Final Final v.
Rewview Rewew v Working
‘Workdng Vanance
\ariance
TotalYear - Tutal Year Total Year
[ Revenue 1,973,248 1,973,248 [] 1,873,248 0
& Permanent FTE 3,778 37 L}
& Graduate Asst FTE
[ Salary 282,585 638 202,585 638 L
 Fringe 1,045,791 1,045,791 0 1,045,794 0
Salary, Wages & Fringe 283631429 1,045,791 (202.535638) 283631429 0
& Supplies and Expense 1,795,239 | 1,793,738 11,501 1,795,239 0
[+ Capital Expensa 1,567 17 | 1,516,180 [51,028) 1,567 217 (1]
[+ Aid to Individuals & Organizations |
[+ Special Purposa |
& Debt Service |
[ Sales Credits {403,280) | (500,000) [96,720) [403,280) 0
Non Salary & Wages 2050176 | | 2,809,927 40,245 2,959,176 0
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Status Approval Tracker — Complete
Step 1.

1. Navigate back to the "Budget Status Approval Tracker" form.
2. Confirm the Funds in which you copied now have a status of "Final" pushed to them via the version
copy from "Working" to "Final".

TB AUX OP REC FICR GGC OTHER FFA REV = Fund Total

(52 - MEDICAL SCHOOL (MSN)  Complete Complete Complete Complete Complete Complete ‘Complete Complete Complete Complete Complete

Page | 73
|' ge |

(-
X

Plan



Clear Versions
Step 1.

1. Navigate back to the "Version Copy" form.
2. Right click anywhere on the form, or click the Actions button in the upper right hand corner to
display the actions dropdown. Click the “Clear Campus Review” or "Clear Final" menu to clear old

versions as applicable.

—
Bucoe! Agnoovl Stalus Trackes
onsolidated Review Version Copy © ol oo m
Propect Coparmant . s | -
Madrson Projoct Total 53 - MEDICAL SCHOOL (MSH) Fund Tota 7’ @ Copy 0 Campus Riview
0 — 2018 - 2020 ] 2
[T R — [ - B
...... — = - e W) Clear Campus Review
Awven Ravew v Woering
= OR [Foreere
varance
Eox
Total Yo Total Year Total Yuar Eo

Program Total Fvenve R 1573248 ] 1573248 o Acgust
Program Toul # Permanes FTE 3 34T 0 B commens

i Groduste Asst FTE "
Program Total Sstary 282,585,538 12,585,538 0

« Fringe 1,048,791 105791 0 100579 0
Program Totsl Salary, Wages & Frnge 2,600,429 10857 menan 1]
Progeam Tol ¥ Supplies and Expenss 1,795,239 TAT 1501 s [

+ Capital Expense 1,567,217 1,506,189 151,028) 5677 o

+ A0 Indhicuals & Organzanons

+ Special Purpose

£ Debt Sarvice -

completely overwrite the past values. However, this utility may be leveraged for

You do not need to clear old versions before re-copying data from working as the Copy menus
@ Institutions/Users for any Institutional specific processes as applicable now or in the future.
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Status Approval Tracker - In Progress
Step 1.

1. Navigate back to the "Budget Approval Status Tracker" form.
2. Confirm the Funds in which you cleared now have a status of "In Progress” pushed to them via the
version clear.

TN
11

Copy Lorsiom Budget Approval Status Tracker

Budget Approval Status Tracker @

® Budget Status
GPRIMution TUI T8 AL OP REC FICR GGC OTHER FFA REV =l Fund Total
53 - MEDICAL SCHOOL (MSN)  In Progress In Progress In Progress In Progress In Progress In Progress In Progress In Progress In Progress: In Progress In Progress

you choose to clear the final version, or the campus review version. The working version cannot

@ The clear menu will change the Budget Approval Status back to "In Progress" regardless of if
be cleared with the clear menu.
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Budget Reports

Budget Reports
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There are 8 budget reports. Each report can be opened in HTML,
PDF, and Excel formats using Chrome, Firefox, and Internet
Explorer and the steps are exactly the same.

v’ Budget Summary*

v Expense Budget Report

v’ Budget Review

v’ Salary Review

v Summary by Program

v Summary by Fund

v Summary by Program and Fund
v" Budget vs Actual

*For space reasons, only the Budget Summary report will include all browser and
format steps. All reports can be opened following the exact instructions.
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NOTE: Point of View Change

If the POV will be changed, users should remember to always use the Working, Final, PlanV1, PlanV2,
and PlanV3 versions.

Budget Summary | Expense Budget Report | Budget Review | Salary Revig
Budget Summary Report

File Format | PDF E

Version

partment Fund Program Project
SN_06 F_100 PO No_Project_MSN

Working

Selecting the versions highlighted in red will only return partial or no information for the report.

Select a Member

Version
18 )
Search Version
Version v Working
Variance_Versions Base
I + Working > Adj
Final
Revised

PlanV1

e e e — —

PlanV2
PlanV3

Status_Version

Members Version> Working
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Budget Summary in HTML Format
Step 1.

The Budget Reports page will open the Budget Summary tab automatically. The rest of the available reports
are displayed on the following tabs.

Planning and Budgeting Cloud: PLNUWNE

Step 2.

Next, the Point of View should be updated to the data needed for the report.

Budget Summary | Expense Budget Report | Budget Review | Salary Revie
Budget Summary Report
File Format :F'DF _-I

Version Department Fund Program Project
Working UWSTP ALL_FUNDS  Program TOTAL_PROJECT

Step 3.

From the File Format drop-down, select the format desired. For this section of the presentation, select HTML

Dudget Summary | Expores Budget Report | Budget Review | Salary Roviow | Sumenary by Program | Summary by Fund | Summary by Program and Fund | Budget v, Acha
Budget Summary Report
f or
MO
Vervon Lo Fund Program Project
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Step 4. Reviewing the Report in HTML

HTML Budget Summary reports are interactive: Columns expand or collapse and the user has access to

expand data to more granular levels:

(The Year Column expands to monthly data by clicking on the drop down icon)

Budget Summary Report

File Format H‘T\lj

Version Dopartment Fund Program Project
Working UWSTP ALL_FUNDS Program TOTAL_PROJECT
Budget Summary Report

Rows Expand or
Collapse

» Application Foes $215,542 $219,163 $7,195 $3333 $3333
» Contiruing £d Fees $1390.445  $1688,035 $120,469 . .
» 9194 . Midwest Highor Education Exchange Program Revenue $1277927  $1453131 $76,707 $5454 $5454
» Misc Foo $8,969,323 $480,792  $4.831910 $15 $15
»9199 - Minnosota Recgrocity $179,068 $2428%3 $9,732 $6,000 $6,000
$9230 - Fodoral Aid $50,183,166  $51,017477 $505,956 -
» 9240 - State Agpropeations $90217,635 5

$55,630,002

UNIVERSITY OF
WISCONSIN SYSTEM

Year columns can be
expanded to see
monthly data

$13,140.944

$13,140, 944

$54.534 587

HTML Reports can also be downloaded. To download the report, scroll down and click on the Export In
Query-Ready Mode. The report will open in Excel. Follow the protocol of your browser to open the
downloaded file (For Chrome, the file download bar shows on the bottom of the screen, efc. )

» Capital Expense $7,244171 $1,193,673 $385,097 $5,500 $5,500
¥ Aid to Individuals & Organizations $59,183,650 $62,422,409 $3,787,576 -
» Special Purpose $144.221 $150,696
» Debt Service $16,545,545 $17,012,220 -
» Sales Credits $12,629,160 $13,814,333 $1,562,368 - -
Non Salary & Wages $119,654,271  $114,024,301 $9,365,167 $832,294 $832,294
Expenses $219,205,484  $215,338,890  $22,786,386 $2,124,618 $2,124,618
Expenses (excluding Fringe) $190,123,742  $185,951,028  $17,295,672 $1,763,853 $1,763,853
Statement of Activities $53,966,183 55-5.839.348 $13,392,674 $1 1.043,571 $11,043,671
Export In Query-Ready
Report: Budget Summary Report Run by: miyburowsk@huronconsultinggroup.com
2018-10-05
POV - Version: Working, Department UW STP ALL (STP), Project: Project Total Fund: Fund Total, Program: Program 13746

PlanU
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Budget Summary in PDF Format - Chrome
Step 1.

To download reports:
1. Click the download icon (the pop-up Save As will appear)
2. Name the report on the File Name field
3. Save thefile.

* Remember where the file is saved!

Budget Summa

Faworinen
Budget Summary Re W Desicp
# Downosds
A OncOrive - Muson

2 Rexent Paces

Finat

Yoor Total

File Edit View Window Help

Home Tools Budget Summary R

8 =2 Q Lt R MO® - RBETP © 2

Budget Summary Report

2015 - 2016 2016 - 2017 2017 - 2018 2017 - 2018 2017 - 2018 2018 - 2019
Actual Actual Actual Budget Budget Budget
Final Final Final Final Revised Budget Final

Year Total Year Total Jul YTD Year Total

Year Total Year Total

9240 - State Appropriations $2421.758 $2.179.576 5263.065 5255173 . $315.639
Revenue $2.421.758 $2,179.576 $263.065 $255,173 . $315.639
Expenses

» Salary $1.702.697 $1.579.375 5205.234 $199.077 - $1.928.686
Fringe 5688344 $707.436 $68.073 $66,129 . $97.012

Salary, Wages & Fringe $2.391,041 $2,286,810 $273.307 $265,206 . $2.025,698

Suppiles and Expense $30.717 $14.515 $12.006 $11.646 - $14 556

Non Salary & Wages $30.717 $14.515 $12,006 $11,646 . $14.556
Expenses $2.421.758 $2,301.326 $285.314 $276.852 - $2.040.254
Expenses (excluding Fringe) $1.733.413 $1,593,890 $217.240 $210,723 . $1.943.242
Statement of Activities . $121.750 $22.249 $21.679 . $1.724.615

\<
L
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Budget Summary in PDF Format - Firefox
Step 1.

1. Click the download icon (the pop-up Save As will appear)

Budget Summary | Expense Budget Report | Budget Review | Salary Review | Summary by Program | Summary by Fund | Summary by Program and Fund | Budget vs. Actual
Budget Summary Report

File Format [POF ]
Version Department Fund Program Project

Budget Summary Report

2016 - 2017 2017 - 2018 2018 - 2019 2018 - 2019 2018 - 2019 2019 - 2020
Actust Actual Actuat Bucget Budget Budget
Finat Final Famal Final Revised Budget Working

Year Totat Year Total Year Total Year Total Year Total

240 - State Appropratons
Revenue

2. Click on Save File.
Opening
You have chosen to open:

Budget Summary Report.pdf

which is: Adobe Acrobat Document (14.9 KB)
from: https://planning-test-a573344.pbcs.us6.oraclecloud.com

What should Firefox do with this file?

") Open with | Adobe Acrobat Reader DC (default)

Do this gutomatically for files like this from now on.

[ Cancel ]

3. The top right corner of the browser will display the download icon. Click on it and click on the file
once the download completes

Budget Summary Report.pdf

ompleted 149 KB

Budget Summary Report.pdf

Completed — 14.9 KB

Show All Downloads

Page | 82
PlanUV age |



Budget Summary in PDF Format - |IE
Step 1.

1. Click the Open option (Save or Save as if desired)

What do you want to do with Budget Summary
Report.pdf?

From: planning-test-a573344 pbcs.ush.orach 1

< Open
The file won't be saved automatically.

2 Save

< Save as

2. Name the report on the File Name field

|, * Budget Repons =| 43 |} Search Budget Reports 2

Organize = Hew fokder i, 7]

Faverites =
M Desktop
s Downloads
i Recent Places

- Libraries
 Documents
. Music

5 Pictures

3. Click on Open

Budget Summary | Expense Budget Report | Budget Review | Salary Review | Summary by Program | Summary by Fund | Summary by Program and Fund | Budget vs. Actual
Budget Summary Report
File Format |PDF [w]
Version Department Fund Program  Project
Workng MEN_06 ALLFUNDS PO No_Progect_Usw
| |
The Budget Summary Report.pdf downicad har completed. Open = Openiolder View downloads | l

P 83
Plan® age|



Budget Summary in Excel Format
Step 1.

To open a report in Excel format, remember to follow the same steps to access reports. Once a Point of
View for the data the report should contain, select the Excel option from the Version drop-down.

This time, the report will download automatically. Follow the steps described before according to
the browser you are using (Chrome, Firefox, Internet Explorer)

Budget Summary | Fxperse Pudge! Report | Pudget
Budget Summary Report

Exel v

Verson Oeparument  Project Funa Program

Show all x

X
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Step 2.

The Excel file is now downloaded and can be opened.

Chpoard

o -

» UV

¥ Format Paster

> Budget Summary Report

«AA - 2 Wrap Tet 3 . ' 7 | Normal
g .
T - DA B ¢) o] FoMerge&Certer ~ $ % » W) Conatonal FOrmat a5  pueeral
Formatting = Table «
fort . hprie . Posvier . el
8 C 0 3 ¥ G H |

3 2006 - 2007 217-200 2017 - 2018 217-200
4 Al Ad vl Dhadgpet Plasch ot
5 f ool [ sl Hlevered Had gt CY v Y
6 Your Vot M YTD Yoor Totsl Your Total Budget ($)
8 N0 - St ASprcpaatons 2o RI1meN 263 008 2uIn 10 "o &
9 l“'w LoV L PAR RS 2260 06 2N 1 lllk‘ﬂ 9O &% 7
10
11 Expanses ]
12 Swery LN 6 $15793% S50 NN 91900 62 31729609
13 Fonoe L8 N4 ST 4% %307 966129 o 330883
14 Selary. Wages & Frnge 2. mon 22680 s 265 208 $2.00% e S mo e
15 Supobes and Expecse e ny 8% 312000 3104 93455 290
16 Noo Salary & Wages 00717 LIRS 912,006 311646 R 29%
17 Capamses i) 230106 oW ] $2.000.7%4 e
18 Cxpenses (enchudng Froge) LN 1500 8217240 2w 31020 TR
19 ) ) ) B - B g
v $121.5%50 22249 S216M S1L7MENS L2 9%

20 Sastemvent of Achvires

Remember - When the downloaded file is opened in Excel, the file loses its connection
to the database. The file, however, can now be manipulated with Excel functions. Also
remember that the file is not connected via Smart View.

Planl%y

X
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Expense Budget Report in HTML
Step 1.

To access the Expense Budget report, as mentioned, follow the previous steps described.
Once the form displays, select the Expense Budget Report tab and desired format, as described before.

B @ © = @
Budget Review

Budget Reports Academy Dashboards Data

Budget Summary § Expense Budget Report | Budget Review | Salary Review | Summary by Program | Summary by Fund | Summary by Program and Fund | Budget vs. Actual
Repo

Expense BUUYE

File Format [HTML |~ I

——
Department Version Project
UWOSH Base No_Project_OSH

Once the report displays, depending on the format, you can now interact with it.

e & B @ = = B8

Non-Compensation Revenue Budget Review Budget Reports Academy Dashboards

Budget Summary | Expense Budget Report | Budget Review | Salary Review | Summary by Program | Summary by Fund | Summary by Program and Fund | Budget vs. Actual
Expense Budget Report
File Format [HTML[+]

Department Version Project
UWOSH Base No_Project_OSH

Budget Summary | Expense Budget Report | Budget Review | Salary Review | Summary by Program | Summary by Fun

Expense Budget Report

Program and Fund | Budget vs. Actual

File Format [HTML [=]

Department Version Project
UWOSH Base Ho_Project_OSH

UNIVERSITY OF
WISCONSIN SYSTEM

Expense Budget Report

] lnput
BTotal Year

| Academic Staff|University Stafl|
Department og Faculty Salay Sala Salal LTE Salary | Student Sala
0- Stdent
.

UW OSHALL_ORGS (0SH)

FundTotal  Semvices

$6,377.721] $1.4832 $11631 $1.471.431 453, $104.01)
1 - Instinstionall
Support 364, $3.861.163 $2.104.69 $22.50; 8339,

2- Instruction $22.357,55 $10554,054 §23337 $396 §427. $36,099,775 514112
4-Research $6.451 $271.20 %5131 $58.53

5-Public

Semvice §746.461 19264 $226.30: 8285021 $1.452.43¢

6 - Academic
Support 84
7-Operation
and

5,205 959 513482 $101 $1,081.30: 58422 068
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Budget Review Report in HTML

Step 1.

To access the Expense Budget report, as mentioned, follow the previous steps described.

Once the form displays, select the Expense Budget Report tab and desired report format, as described
before.

Budget Summary | Expense Budget Reporj| Budget Review [[Salary Review | Summary by Program | Summary by Fund | Summary by Program and Fund | Budget vs. Actual

Budget Review

File Format [HTML[~] |

Version Department Fund Program Project
Base UWOSH ALLFUNDS P2 No_Project_OSH

Once the report displays, depending on the format, you can now interact with it.

Budget Summary | Expense Budget Report | Budget Review | Salary Review | Summary by Program | Summary by Fund | Summary by Program and Fund | Budget vs. Actual
Budget Review
File Format |HTML ]

Version Department Fund Program Project
Base UWOSH ALL_FUNDS P2 No_Project_OSH

Budget Summary | Expense Budget Report | Budget Review | Salary Review | Summary by Program | Summary by Fund | Summal

Fund | Budget vs. Actual
Budget Review

File Format [HTML[+]

Version Department Fund Program  Project
Base UWOSH ALLFUNDS P2 Ho_Praject_OSH

Budget Review UNIVERSITY OF
WISCONSIN SYSTEM

Al
Uan

2017 ziniz0ia-2019 010~y zwme-2oi9 o920 |
T T T T

» Tuition SSBE06605  SSE1I0ET2 $12.949629
» Application Fees SMEBS)  SMST2Y 516120
»9194- Midwest Higher Education Exchange Program Revenve | ST442774 31621047 8426504
¥ Misc Fee $13.046.943 816612930 $3.891303
¥9199 - Minnesota Reciprocty 542612 #6769 59450
¥9230- Federal Ad S5B46601 35369511  §1248925 ] ] 1
»5240- - S4ETHEX - - 51700000 $1.700.000

Page | 87

X

Planl?4



Salary Review Report in HTML

Step 1.

To access the Salary Review report, as mentioned, follow the previous steps described.
Once the form displays, select the Salary Review tab and desired file format, as described before.

& am B @ = = B

Non-Compensation Revenue Budget Review  Budget Reports Academy Dashboards

Salary Trend Review

Version Department Fund Program Project
o JWOSH P2

ALL_FUNDS No_Project_OSH

= <+ AutomaticZoom 2

Salary Trend Review

2016 - 2017 2017 - 2018 2018 - 2019 2018 - 2019 2018 - 2019 2019 - 2020
Actual Actual Actual Budget Budget Budget
Final Final Final Final Revised Budget Input
Year Total Year Total Aug YTD Year Total Year Total Year Total
Salary Comparison
Faculty FTE - - - - - 300
Academic Staff FTE

Linivassity Staft ETE 62

Budget Summary | Expense Budget Report | Budget Reviewll| Salary Review | Summary by Program | Summary by Fund | Summary by Program and Fund | Budget vs. Actual

UNIVERSITY OF
WISCONSIN SYSTEM

o

CY vs.PY
Budget ($)

(300)
(193)

52

In this example, the form is displayed under a PDF format. Remember that PDF file formats allow the use to

print the form directly!

Budget Summary | Expense Budget Report | Budget Review | Salary Review | Summary by Program | Summary by Fund | Summary by Program and Fund | Budget vs. Actual
Salary Trend Review

File Format | PDF [+]
Version Department Fund Program Project
Base UWOSH

ALL_FUNDS  P_2 No_Project_OSH

Salary Trend Review

2016 - 2017 2017 - 2018 2018 - 2019 2018 - 2019 2018 - 2019 2019 - 2020
Actual Actual Actual Budget Budget Budget
Final Final Final Final Revised Budget Input

Year Total Year Total Aug YTD Year Total Year Total Year Total

Salary Comparison
Faculty FTE
Academic Staff FTE

Liniversity Staff FTE

UNIVERSITY OF
WISCONSIN SYSTEM

CY vs.PY
Budget ($)

X

Planl%y
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Summary by Program Report in HTML

Step 1.

Like all reports, the Summary by Program report is opened following the same steps.

Budget Reports

Budget Summary | Expense Budget Report | Budget Review | Salary Reviewl] Summary by Program [JSummary by Fund | Summary by Program and Fund | Budget vs. Actual

Budget Summary by Program

Department Version Project Fund
UWOSH Base No_Project_OSH ALL_FUNDS

Budget Summary by Program UNIVERSITY OF
Expenses WISCONSIN SYSTEM

fProgeam | Bvoar Tomi|_BVoar Toml|_BiugviD)

0- Student Senices 52565249 326409469 $3.010.206 S25307.024 $25.307.324 59557479 $15.529.045

1- Insstubonal Support $13.10869% $12379.148 32254791 $10576.015 $10576.015 $6392 531 84583484
2- Ins¥uetion S73,114.074 $74470,536 $7457604 69,508,030 SE9508030  $35113887 £33.334,143
4-Research S2490.115 £2.144,161 $497549 £1.517.893 $1.517.593 3389506 1,128,357

§-Public Sarvice $4.976870 $4.852.370 $1.077015 $53M2E3D S5.M2830 $1452436
- Academic Support 515490467 $15.205.087 33016746 $17.594.502 $17.54.502 $8422.068

7- Operation and Maintenance of
i L EULAESY BT
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Summary by Fund Report in HTML

Step 1.

Like all reports, the Summary by Fund report is opened following the same steps.

= m B B

Non-Compensation Revenue view  Budget Reports Academy

Budget Summary | Expense Budget Report | Budgat Review | Salary Review | Summary by Prograummary by Program and Fund | Budget vs. Actual

Budget Summary by Fund

Version Department Program Project

Base UWOSH B2 Ho_Projeer_OSH

Budget Summary by Fund

I
[
I
I p
[ Bormmen | B [ 8w [ _Bwx [ Bopmec | Bk [ Beee [ Somer [ Bra | Beev
Revenue
} 9240 - State i $1.700.000
Rovenue 31,700,000
Expenses
» Satary £30.166.511 $3.902 885 - s12231 31363915 - 518,043 136,167
FFringe 54.000 s10.112 L 1 1 . k
Salary, Wages & Fringe $30.170.511 $3.913,000 - $12.231 $1.363.915 1 $518.043 $136.187

X

Planl%y
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Summary by Program and Fund in HTML

Step 1.

Like all reports, the Summary by Program and Fund report is opened following the same steps.

a B @

Revenue Budget Review  Budget Reports

Budget Summary | Expense Budget Report | Budget Review | Salary Review | Summary by Program | Summary by Fundl Summary by Program and Fund I Budget vs. Actual
Budget Summary by Program and Fund

File Format [HTML [=]

Project
No_Project_OSH

Budget Summary by Program and Fund UNIVERSITY OF
Expenses WISCONSIN SYSTEM

A
Ly

Page: A_EXPENSE -
2019 - 2020
Budget

0- Studert Senvices 4239347 3424 708 - 34351438 56,420 . £328591 - 163,980 - ; $9557.47%
1-Institutional Support $5.227.333 - - $696.243 429350 - 1 1 $39.599 - $6.352531
2- Instruction $30.170511 53913000 - s12.23 31363915 - $518.043 - $136.187 1 sssimessr
4-Rlesearch $124718 - - $12750 $180,792 369984 1 $1.262 1 389,506,
5- Publc Service 3414568 - 363,250 156,054 - $475354 $136079 85131 - | 1452436
6~ Academic Support $7.169.786 $584.907 20,000 40317 30325 - 213133 | $8422068
7-Operation and Maintenance of !

Physical Plant $4.361,636 = = 3 - $2507 $4364,143
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Budget Vs Actual Report in HTML

Step 1.

Like all reports, the Budget and Actual report is opened following the same steps.

Budget Reports

Budget Summary | Expense Budget Report | Budget Review | Salary Review | Summary by Program | Summary by Fund | Summary by Program and Fund
Budget vs. Actual - Monthly

File Format | HTML [v]

Department Fund Program Project

UWOSH ALLFUNDS P2 Mo_Project_OSH

Budget vs. Actual - Monthly “WI"S:ZEIEI?IaIS]YYSTgP:

A
Us/

1 P T I
[ Al oww{ [ |
[ B B 6 o

Revenues and Operating Transfers

¥ Tuition S12.549.629 - ($12949.629)
¥ Application Fees $16,120 - (816.120)
¥ 9134 - Miowest Higher Education Exchange Program Revenue $426.504 b ($426.504)
F Mise Fee £3.891.303 (83,891,303
¥ 5153 - Minnesota Reciprocity 43490 ] (83.450)
¥ 5230 Federal Aid 1,248,925 (81,248.925)
¥ Misc. Revenue $446.721 - (B8ETIT)
b Gifts/Donations{Grants £30,350 (830.350)

-Federal 340,119 - (340.115)
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Smart View Visual Reference
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SMART VIEW HOME PAGE

] Bookl - Excel Rafael Quirarte 0

File Home Insert Pagelayout Formulas Data Review View SmartView Help JEENUICPGIGN O Tell me what you want to do & Share
ZoomIn - 3 Keep Only i Member Selection '+ i@ Cascade - @ i@ Cell Actions ~ %, Drill-through  El 3 4 Query -
&, Zoom Out [ Remove Only = Preserve Format Save Ad Hoc Grid #4 Insert Attributes @ Calculate - £ Visualize &
= =a . Refresh = POV . .
=f Pivot ~ % Change Alias Save As Smart Form . & Adjust - 3 Submit Data -

Analysis Data Workflow Query A
AL = £ v
A B C | D E | F G | H I | J | K | L | M | N | 0 | P | Q | R =« .

1 | Years Smart View v X
7 | Period Shared Connections - »
3 |Account Department #Missing [ - X
4 Scenario | - [ e#m cloud [-]+ ~
el Version - =& planning5-test-a573344. pbcs.us6.oraclecloud.com
5_ = @ PLNUWWST
7 Projed h Dimensions
5 Fund - Library

| 7 Admin Forms
9| Program e User Forms
10 Refresh ® [i7 Budget Review
11_ =) Input Forms

il [ Expenses
12 | ) Revenues
13 (7 Task Lists

- i PlanUwW
14_ 4 PlanuwWRrp
15 |
16 |
17 |
18 |
19 |
20 |
21 |
22 |
23 |
24 |
25 |
26 |
27 E'Add to Private connections
28 | @wAd hoc analysis
29 | | [ERSet Active Connection for this Worksheet

Sheetl ® P R More>>

Ready =] ] = | + 100%
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PLANNING TAB ICON DESCRIPTION

Zoomln
Retrieve data for the
selected members as

specified for Zoom In Level
in Smart View Options, or
select fromthe drop-down

Hene  Insert

Zoom OQut
Zoom out on
datain the
selected cell.

Farmulas

Data  Pooew

Member Selection
Select members for
the POV.

View  Smart View

Cascade
Create separate reports for
members of one dimension
on separate sheets in a
workshest. You can
cascade reports in the
current workbook orin 8

Help Il- g Ad Hoc

Cell Actions
Perform actions
on or view
information
associated with
the selected cell.

Submit Data
Save data
updates in the
worksheet 1o
the data
SOUrNce.

&, ZodmIn - i Member Selectio # Cascade - @D@ 3| " Cell Actions™ * Drill-through +# Query ~
&, Zoss [ Preserve Fermat BR Save Ad Hoe Grid %4 Insert Attributes =4 8 Calculate S Visualize
- ] . Refresh = POV
S Prgot - Change Alia B%) Save As Smart Form o Adjugt -
Analysis Workflaw Guery ~
P24 -
B C 1 g
1 Years Smart Yiew - x
2 Period nections @ - »
3 Account artment #Missing
a . | £FM Cloud | .| + v
Remove . Refresh Adjust

> Pivot Keep On Change Alias N Calculate @ plannings-test-a573344. pbes. ust.oradedoud.com
& Only Delkte al Select an alias Refresh the data Select options for S = @ PLNUWWST

Pt a P~ Select options for # ) Dimensions
7 2 a Delete al members and table for the grid on the current adwst the value = @9 Library

. - | =
8| | dimensin or selected associated ! worksheet from of the selected calculating data.. § € Admin Forms
9 member. data cels =i user Forms
10 members and data except the data source. ) i1 7 Budget Review
1 associated the selected 8 b Forms
" + & Expenses
12 data. members. + : ;:werues
13 7 Task Lists
4 Planuw
14 H e Flanuwig
15
16
17 POV
18 Use dropdowns to
19 POV[. ~ X choose members
20 -
21 [ Scenario | - ]
22 | Versicn | ~ | —/
23 R |-
24 Fund - |:-I
25 | Frogram -
26
Refresh

27 : (1) E'ﬁdcl to Private connections
28 [.7|Ad hoe analysis
29 . [EySet Active Connection for this Worksheet

TagkList
Guide users through
their process

a

& Share
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SMART VIEW TAB ICON DESCRIPTION

Panel
Access and manage
shared and private
connections, task
lists, and extensions.

Sheet Info
Display general and
connection info for

workshest

H 5
Insert  Page Lavout Jata bewi s A Help  Planning Ad Hoc ell me what you want to do
= . 5 Undo @3@ : dg ¥ Help -
_'_ o G Paste 4= & sheetinfo
Panel Connections .
. & Functions =~
Start Edit
128 S
A B C o K 0 P .
1 ¥aa Smart View
; — Connections Submit Data Options Panel Shared Cennections
Cou _ _ == —
4 Display active or recently Data should be Set a variety of options for Acoess and manage
used connections, reset ing wi shared and private
5 - entered E_ﬂ Level O ng with Smart View mﬂnE[tiﬂﬂsl?rwtask — & planning5-test-a573344, phcs. uss, araclecloud.com
6 the: current connection to and submitted once including Member, Data, ists and sions = @ PUMWWST
; defaut, or acoess the spreadsneet is Advanced, Formating, Cel ' ' i
5 Reportrlg and ﬂnalyas mnpleted Styﬂ:,l and Extension Admin Forms
a I User Forms
10 documents. q)tl]ﬂS. ¥ 7 Budget Review
11 ) tnput Forms:
# [ Expenses
12 # [ Revenues
13 P Task Lists
@ Flanliy
1: 3w FlaniivRp
1
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Opening Budget Accounts - Right-Click Method

If the sub department you need to budget for is already on the form, but the account you need is not, the
right click method can be used to open budget accounts. This method will save you time because the sub
department you right click on will pass into the menu prompt. This is in contrast to the original method when
the sub department in not on the form, so you need to use the actions menu instead.

To open budget accounts using the right click method please follow the steps below:

Step 1.

In this scenario, $5,000 needs to be budgeted for Equipment PlanUW in the 021010 - Provost Support
(OSH) sub department. 021010 — Provost Support (OSH) is on the form, but Equipment PlanUW is not.

Once the POV has been selected and the form is displayed (Step 1 of page 22), right-click on the
department that the account needs to be inserted into to display the Actions drop-drown (For this example,
right-click on 021010 — Provost Support (OSH) Department):

Open Budget Accounts

Remove Opened Budget Accounts

Edit

By D¢ Adjust » J} Program | By Project | By Proj, Dept and Prgm | Input Review | € Trend Review | €+ PA Review

NG % supporing Deta ) © R 2ctore~ | seve | goven |
A & Change History No Projects Oshkosh 4 o Dste 2o Fapmat
f3 Lock/Unlock Cells 2018-2019 2019 - 2020 2019 - 2020
Budget Budget Budget

Filter
Total Year * Total Year Comments

Sort » B PlanUW
fpense PlanUW

ozig O Analvze rain/Recrutt PlanUW
Q) New Ad Hoc Grid Ipense PlanUW

021} rain/Recruit PlanUW
& Predictive Planning

Repairs PlanUW

Business Rules B PlanUW

B PlanUW

Smart Push Details
lpense PlanUW

0211 s Repars PlanUW

Step 2.

Click on Open Budget Accounts to bring up the menu screen. You should notice that the Select
Department field is already populated with the information from the sub department you right-clicked on.
Click Launch (In this example, the field will display OSH_021010).

Insert_Wedge_NonComp_L1 &

* Select Project “'No_Project_OSH"

* Select Program |"P_6" |
_

* Select Fund ‘"F_102"

I * Select Department |"OSH_02101 o" |'\, :

Page | 3
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Step 3.

Once the accounts are inserted, the form will display all the budget accounts for the level you are at for the
specific sub department:

By Department | By Program | By Department and Program | By Project | By Proj, Dept and Prgm | Input Review | & Trend Review | € PA Review

NonComp Budget by Dept (L1) © =
(]
Fund Program Project N .
102 - GPO - Non-Doctoral Cluster 6 - Academic Support No Projects Oshkosh @ Information s O Data ol Format
Insert_Wedge_NonComp_L1 was
20 successful.

-

| Services PlanUW

Misc Expense PlanUW

021010 - Provost Support (OSH) TravelTrain/Recruit PlanUW [:
Maint & Repairs PlanUW

Utilties PlanUw

Supplies PlanUwW

Services PlanUw

Misc Expense PlanUw

Equipment PlanUw

Misc Capital Expense PlanUw

5708 - Aids to Organizations

5750 - Student Loans

Spacial Purpose PlanUW

Debt Service PlanUW

Sales Credits PlanUW

3790 - Material for Rasala

Step 4.

Enter $5,000 under Equipment PlanUW, click on Save, and click OK.

By Department | By Program | By Department and Program | By Project | By Proj, Dept and Prgm | Input Review | s Trend Review | i PA Review
NonComp Budget by Dept (L1) © LR Actions -

102 - GPO - Non-Doctoral Cluster 6 - Academic Support No Projects Oshkosh ;S D ol

2efresh

Format

2018 - 2019 2019 - 2020 2019 - 2020

Budget Budget Budget
Total Year ¥ Total Year Commants.
Services PlanUW

Misc Expense PlanUW
021010 - Provost Support (OSH) Travel/Train/Recruit PlanUw
Maint & Repairs PlanUW
Utities PlanUW
Supplies PlanUW
Services PlanUW

5708 - Auds to Organzations.

5750 - Student Loans
Special Purpose PlanUw
Debt Service PlanUw
Sales Credits PlanUW

3790 - Material for Resale

@ Information

Messages for this page are listed below.

(@ The data has been saved.

(1) Rule was run successfully

\D Smart Push successfully submitted as backg

Page | 4
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Removing Budget Accounts

To remove the accounts that were inserted and not needed, right-click on the sub department again and
select Remove Opened Budget Accounts on the drop-down menu.

*Note — It is not required for you to remove the budget accounts you do not need, but you are encouraged to
use this functionality if you would like to cleanup your input forms.

By Department | By Program | By ‘

@

Open Budget Accounts

NonComp Budget b

&

Remove Opened Budget Accounts

Funa Progl
102 - GPO - Non-Doctoral Cluster &

021010 - Provost Support (OSH)

B g om

Edit

Adjust

Supporting Detail
Change History
Leck/Unlock Cells
Filter

Sort

Analyze

New Ad Hoc Grid
Predictive Planning
Business Rules

Smart Push Details

-

v

g 2019 - 2020 2019 - 2020
Budget Budget
Br * Total Year Comments

|

5000

i, Dept and Prgm | Input Review | e Trend Review | s PA Review

{} Data Ad hoc Format

Click Launch.

Remove_Wedge _NonComp_L1

* Select Project |"No_Project_OSH"

"% Launch | Cancel

| LQD_ * Select Program |"P_6" Lﬁ';l_

* Select Fund |"F_102"

| I * Select Department "OSH_021010" k=

»

PlanPV
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After the Remove Opened Budget Accounts menu is launched, the form will only display the accounts that
have budget data input, and the accounts that were originally on the form (due to having actuals data in prior
years) even if they don’t have budget data.

By Department | By Program | By Department and Program | By Project | By Proj, Dept and Prgm | Input Review | #4 Trend Review | ¢4 PA Review
NonComp Budget by Dept (L1) © ]
Eung Program Project p Data Ad hoc Format
102 - GPO - Non-Doctoral Cluster 6 - Academic Support No Projects Oshkosh 4 {} -
2018-2019 2019 - 2020 2019-2020
Budget Budget Budget
Total Year I Total Year Comments
Misc Expense PlanUW i
021001 - Curricular Affairs (OSH) Travel/Train/Recruit PlanUW El
Supplies PlanUW
Services PlanUW
MeRasastaati.
021010 - Provost Support (OSH) Travel/Train/Recruit PlanUW
]
Misc Expense PlanUW
Equipment PlanUW 5000
21000 CTUDENT CPINON SURVEYS !”!H eveTTanecru Clanow
Maint & Repairs PlanUW

»
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NOTES:

Page | 7
|' ge |

(-
ol

Plan



